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Filling Vacant Seats on City Council

RCW Requirements (42.12.070)
City Council Policies & Procedures (Updated 1/7/2025) 

Advertise the position 
• 30 Days.

• Qualifications and application
available at City Hall and on
City website.

• The appointment will
commence upon selection by
City Council and will expire
upon the certification of the
2027 election results in
November 2027.

Evaluate Candidates

• Councilmembers will
individually review completed
applications meeting
qualifications.

• Interviews will be during a
regular Council meeting.

Voting

• Councilmembers may convene
into executive session to
further evaluate the
qualifications of candidates.

• Voting will take place during
open session at a regular
Council meeting.
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16 Minute 
Interview Format

• Opening Statement
• 2 minutes

• 6 Councilmember Questions
• 2 minutes each

• Closing Statement
• 2 minutes

City Council Vacancy Process

Proposed Timeline

2 September Council 
Meeting

Review process requirements.

11 September –

10 October

Advertise vacancy application period 
and procedures.

14 October

Circulate qualified applications to 
City Councilmembers for review @ 

21 October Council Meeting.

21 October Council 
Meeting

Candidate interviews

Voting and selection

3

4

Attachment to 9/2/25 CC Minutes



3

Required Takeaways

• Application Questions?
• Interview Questions

• 1 primary per Councilmember
• 1 back-up per Councilmember
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