








City of Medical Lake Planning Department
124 S. Lefevre St.

Medical Lake, WA 99022

509-565-5000

www.medical-lake.org

STAFF REPORT TO THE CITY COUNCIL

Date of Staff Report: January 12, 2023
Date of Hearing: February 7, 2023

Staff Planner: Elisa Rodriguez 509-565-5019 or erodriguez(@medical-lake.org

Proposal: Critical Areas Ordinance Update

SEPA: A Revised Determination of Non-Significance was made on October 6, 2022.

PROPOSAL

The City of Medical Lake is proposing an update to the Critical Areas Ordinance. First adopted in 1994 and
updated in 2010, the current code is out of compliance with the Washington State Growth Management Act.
(RCW 36.70A) and the Department of Ecology best available science recommendations. The proposal will
replace Chapter 17.10 of the municipal code.

RELEVANT APPROVAL CRITERIA

In order to be approved, this proposal must comply with the criteria of Chapter 17 of the Medical Lake
Municipal Code (MLMC). Amendments to development regulations can be approved if the review body finds
that the criteria of MLMC Chapter 17.56.100 have been met.

SUMMARY OF THE ORDINANCE

The proposed critical areas ordinance has a primary goal of no net loss of functions for those critical areas
within the city limits of Medical Lake. The critical areas being protected are wetlands, fish and wildlife habitat
conservation areas, and frequently flooded areas. The critical areas ordinance provides development regulations
for those properties containing critical areas. These regulations do not override any other local, state, or federal
regulations or requirements, but rather work in conjunction with them. If the critical area does not allow
reasonable use of the property, the owner may apply for an exception. In most instances, a critical areas permit
will be required for development. The ordinance does list some minor exceptions to this requirement. When
development is proposed, the owner or representative must submit an application that includes detailed
identification and analysis of the critical area on the site. The delineation and analysis must be performed by a
qualified professional. This qualified professional must also propose mitigation for the impacts of the proposed
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development. Any activity or development that is subject to this ordinance must first try to avoid impacts to the
critical area. If that cannot be done, the applicant must try to minimize impacts and compensate those impacts
with mitigation. Generally, the performance standards require the identified critical area to be protected with a
buffer that limits human activity. When a critical areas permit is required, the Planning Commission will hold a
public hearing and make a recommendation to City Council. The City Council will make the final decision on

every application.

PROCEDURAL HISTORY

June 24, 2021,

November 18, 2021,
December 30, 2021,
March 31, 2022,
April 28, 2022,
May 26, 2022,

June 30, 2022,

July 28, 2022,

August 11,2022,

August 25, 2022,

September 7, 2022,
September 8, 2022,
September 8, 2022,

September 21, 2022
September 22, 2022

October 6, 2022
October 13, 2022
October 27, 2022
November 17, 2022
December 15, 2022
January 6, 2023
January 17, 2023
January 19, 2023
February 7, 2023
February 21, 2023

Planning Commission (PC) introduction to a critical areas ordinance (CAQO) update.
(consultant)

PC CAO work session to review and discuss proposed ordinance language. (consultant)
PC CAO work session to review and discuss proposed ordinance language. (consultant)
PC CAO work session to review and discuss proposed ordinance language. (consultant)
PC CAO work session to review and discuss proposed ordinance language. (consultant)
PC CAO work session to review and discuss proposed ordinance language. (consultant)
PC CAO work session to review and discuss proposed ordinance language. (consultant)

PC CAO work session to discuss process and potential for replacing proposed ordinance
language. (city planner)

PC special meeting CAO work session to review and discuss proposed ordinance
language. (city planner)

PC CAO work session to review and discuss proposed ordinance language. (city planner)
SEPA Determination of Non-Significance issued.
Public Notice in Cheney Free Press.

PC special meeting CAO work session to review and discuss proposed ordinance
language. (city planner)

Intent to Adopt submitted to Washington State Department of Commerce.

Public Hearing at Planning Commission. Public comment period extended to October 27,
2022.

SEPA Determination of Non-Significance reissued with revised SEPA Checklist.
Public Notice in Cheney Free Press.

Planning Commission voted to recommend approval of the CAO to City Council.
Planning Commission voted to reconsider the CAO decision. Decision was tabled.
Planning Commission voted to recommend approval of the CAO to City Council.
Updated Intent to Adopt submitted to Washington State Department of Commerce.
(Scheduled) City Council Workshop.

(Scheduled) Public Notice in the Cheney Free Press.

(Scheduled) Public Hearing at City Council to consider ordinance to adopt the CAO.
(Scheduled) City Council second reading of the proposed CAO ordinance.
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PLANNING COMMISSION REVIEW

The Planning Commission must use the stated criteria in MLMC section 17.56.100 to evaluate the amendment
and in making a recommendation to the City Council. The criteria along with the findings can be found in the
Staff Report to Planning Commission dated September 15, 2022 (Exhibit).

This update to the Critical Areas Ordinance is required by the State of Washington to come into compliance
with legislative changes adopted in 2018. At the June 24, 2021 Planning Commission meeting, a planning
consultant hired by the City initiated the process. For a year the consultant worked with the Planning
Commission on ordinance language. Out of frustration with the prolonged process, the interim city
administrator set a public hearing date for the September Planning Commission meeting. In June of 2022, the
City hired an in-house city planner. The city planner, after reviewing the language developed by the consultant,
considered it difficult to understand and implement and recommended starting over. The Planning Commission
agreed to do so, even though it meant additional meetings to accomplish what was needed by September. The
new language was gleaned from the City of Vancouver municipal code and altered to meet the conditions of
Medical Lake. The Planning Commission spent many thoughtful hours reviewing the code, considering public
comment, and revising the language.

A public notice, inviting written comment advertising the public hearing, was posted on September 8, 2022. The
public hearing was held at the September 22, 2022 meeting. Four citizens spoke during the hearing, three
submitting written comment (Exhibit). The hearing was closed, but the written comment period was extended
until October 27, 2022. Two additional citizens submitted written comment during this time (Exhibit). During
the October 27 meeting, the Planning Commission deliberated over changes recommended by the city planner.
Some of these changes were definitions to provide some clarity and some were the outcome of the public
comment received. The recommended changes were adopted and the Commission voted unanimously to send
the draft to City Council with a recommendation of approval.

At the November 17, 2022 Planning Commission meeting a commissioner motioned to reconsider the October
decision on the Critical Areas Ordinance. The motioned passed 3-2. The item was tabled until the December
meeting with a request for the city planner to provide written response to a document of proposed changes put
together by a commissioner and a private citizen.

During the December 15, 2022 Planning Commission meeting, the commission deliberated over the document
of proposed changes and the responses by the city planner. Some changes were adopted to the draft. The
Commission once again voted unanimously to send the revised draft (Exhibit) along with staff report and
findings (Exhibit) to the City Council with a recommendation of approval.

RECOMMENDATION

The Planning Commission recommends approval of the Critical Areas Ordinance Update (1/10/23 Draft).
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EXHIBITS

A. Proposed Code Language

1.
2.
3.

Critical Areas Ordinance Update Draft, September 15, 2022
Critical Areas Ordinance Update Draft, November 8, 2022
Critical Areas Ordinance Update Draft, January 6, 2023 (attached)

B. Public Notifications

1.
2.

Legal Notice, Published in Cheney Free Press on September 8, 2022
Legal Notice, Published in Cheney Free Press on October 13, 2022

C. Meeting Minutes

1.
2.
3.
4.

Planning Commission, September 22, 2022
Planning Commission, October 27, 2022

Planning Commission, November 17, 2022
Planning Commission, December 15, 2022

D. Public Comment

1.

S A

E. SEPA
1.
2.
3.
4.

Scott Holbrook, spoke and received at PC meeting, September 22, 2022 (attached)

Tammy Roberson, spoke and received at PC meeting, September 22, 2022 (attached)
Barbara Bauman, spoke and received at PC meeting, September 22, 2022 (attached)
Marybeth Benson, spoke at PC meeting, September 22, 2022 (see minutes)

Shirley Maike, received email, September 25, 2022 (attached)

Shirley Maike, received email, September 29, 2022 (attached)

Stewart Mitchell, received email, October 18, 2022 (attached)

Diane Nichols, emailed to PC members after comment period, December 15, 2022 (attached)

SEPA Checklist, September 7, 2022

SEPA DNS, September 7, 2022

Revised SEPA Checklist, October 6, 2022 (attached)
Reissued SEPA DNS, October 6, 2022 (attached)

F. Agency Responses

1.

Department of Natural Resources, email received September 23, 2022 (attached)

G. Intent to Adopt

1.
2.
3.
4.

Notice of Intent to Adopt, September 21, 2022

Critical Areas Checklist, September 21, 2022 (attached)

Commerce Acknowledgement Letter, September 22, 2022
Commerce Acknowledgement Letter (for update), January 22, 2023

H. Staff Report

I.
I. Maps
I.
2.
3.

Staff Report and Recommendation to Planning Commission, September 15, 2022 (attached)

Wetland Map (attached)
Frequently Flooded Areas (attached)
Fish Habitats (attached)
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Critical Areas Ordinance 2022 Update
Final Draft from Planning Commission

Chapter 17.10 CRITICAL AREAS

17.10.010 - Purpose.

17.10.020 - General Provisions.

17.10.030 - Applicability and Exemptions from Requirement to Obtain Permit.
17.10.040 - Approval Process.

17.10.050 - Submittal Requirements.

17.10.060 - Approval Criteria.

17.10.070 - Fish and Wildlife Habitat Conservation Areas.
17.10.080 - Frequently Flooded Areas.

17.10.090 - Wetlands

17.10.100 - Reasonable Use Exceptions.

17.10.110 - Minor Exceptions.

17.10.120 - Unauthorized Alterations and Enforcement.
17.10.130 - Definitions. |

Chapter 17.10 CRITICAL AREAS

- 17.10.010 - Purpose.

A. The purpose of this chapter is to designate and protect critical areas and their functions and values, while

also allowing for reasonable use of property.

B. Asmandated by the Growth Management Act (RCW 36.70A), this chapter provides protection for the
critical areas of wetlands, fish and wildlife habitat conservation areas, and frequently flooded areas.

C. This chapter implements the goals and policies of the Medical Lake Comprehensive Plan, under the
Washington Growth Management Act and other related state and federal laws.

17.10.020 - General Provisions.

A. No Net Loss of Functions. Activity shall result in no net loss of functions and values in the ctitical areas.
Since vatues are difficult to measure, no net loss of functions and values means no net loss of functions, The
beneficial functions provided by critical areas include, but are not limited to, water quality protection and
enhancement; fish and wildlife habitat; food chain support; flood storage; conveyance and attenuation of flood
waters; ground water recharge and discharge; and erosion control. These beneficial functions are not Hsted in

Page 1 of 34 : -16/622-
l6[23



order of priority. This chapter is also intended to protect residents from hazards and minimize risk of injury or
property damage.

B. Relationship to Other Regulations.

1. These critical areas regulations shail apply in addition to zoning and other regulations adopted by the
city, '

2. Any individual critical area that overlaps another type of critical area shall mect the requirements that
provide the most protection to the critical arcas involved.

3. When there is a conflict between any provisions of this chapter or any other regulations, that which
provides the most protection to the subject critical area shall apply. .

4. Conditions of approval of a project affecting critical areas may be supp'lemented by a review under the
State Environmental Policy Act (SEPA), as locally adopted.

5. Compliance with the provisions of this chapter does not constitute compliance with other federal,
state, and local regulations and permit requirements The applicant is responsible fof'co_mplying with other
state and federal requirements in addition to the requiremé’nts of this chapter, Obtaining all applicable
state and federal permits shall be made a condition of a Critical Areas Permit. Such permits shall be
obtained prior to issuance of permits for development, construction or site disturbance.

C. Jurisdiction. All areas within the city meeting the definition of ong or more critical arcas, whether mapped
or not, are hereby designated critical areas and with their buffers are subject to the provisions of this chapter,

D. Abrogation and Greater Restrictions. This chapter is not intended to repeal, abrogate, ot impair any
existing easements, covenanis, or deed restrictions. However, where this chapier and another ordinance,
easement, covenant, ot deed restriction conflict or overlap, whichever imposes the more stringent restrictions

shall prevail.

E. Severability. This chapter and the various parts thereof are hereby declared to be severable, Should any
section of this chapter be declared by:the courts to be unconstitutional or invalid, such decision shall not affect
the validity of the chapter as a whole, or any portion thereof other than the section so declared to be
unconstitutional or invalid. '

F. Warning and Disclaimer of Liability. The standards established herein are minimum standards. The
standards are established for regulatory purposes only. Minimum compliance with these standards may not be
sufficient protection from identified or unidentified hazards. City establishment of these minimum standards is
not a representation that these standards are sufficient protection from any hazard. Critical areas development
should be based on sound scientific and engineering considerations that may be more stringent than this
chapter. The city assumes no liability if these established standards prove to be insufficient protection.

Page 2 of 34 CAO 2022 Update 01/06/2023



G. Interpretation of Critical Area Boundaries. The planning official shall be authorized to interpret the exact
location of the mapped critical area boundary. Final designations shall be based on site conditions and other

available data or information.

H. FExceptions. Where the applicant seeks an exception to any requirement imposed by this code, or believes

said requirement denies all reasonable economic use of the subject property, justification in support of an

exception must be clear and convincing. Grant of an exception, on the other hand, must not be unreasonably

withheld.

17.10.030 - Applicability and Exemptions from Requirement to Obtain Permit.

A. Applicability.

1. Unless exempted by this chapter the provisions of this chapter shall apply to all lands, all land uses,
clearing and development activity, and all structures and facilities in the city located within a critical area
or buffer or on a site containing a critical area or buffer including single-family residential lots platted
before July 19, 1994, and developments such as play structures that require no other permits.

The following are examples of activities regulated within a critical area or its buffer:

a. The removal, excavation, grading, or dredging of soil, sand, gravel, minerals, organic matter, or
material of any kind.

The dumping of, discharging of, or filling with any material.

The draining, flooding, or disturbing the water level or water table.

Pile driving.

The placing of obstructions.

The construction, reconstruction, demolition, or expansion of any structure.

The destruction or alteration of wetland vegetation through clearing, harvesting, shading,
intentional burning, or planting of vegetation that would alter the character of a regulated wetland.

® o ae o

h. Activities that result in:
i. A significant change of water temperature.
ii. A significant change of physical or chemical characteristics of the sources of water.
iii. A significant change in the quantity, timing, or duration of the water.
iv.  The introduction of pollutants.

2. The provisions of this chapter shall apply whether or not a permit or authorization is required.

3. No person, company, agency, or applicant shall alter a critical area or buffer (including removal of
downed woody vegetation or application of chemicals harmful to fish and wildlife) except as consistent
with the requirements of this chapter.
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4. The Critical Areas Permit required pursuant to this chapter shall be obtained prior to undertaking any
activity or development regulated by this chapter, unless exempted by this chapter.

5. Iand that is located wholly within a wetland or its buffer may not be subdivided.

B. Exemptions. Reasonable methods shall be used to avoid potential impacts to critical areas. Any damage to,
or alteration of, a critical area that is not a necessary outcome of the exempt activity shall be corrected at the
property owner’s expense.

The following activities are exempt from needing a Critical Areas Permit:

1. Emergencies. Those activities necessary to prevent an immediate threat to public health, safety, or
welfare, or that pose an imnediate risk of property damage and that require remedial or preventative
action in a time frame too short to allow for compliance with the requirements of this chapter, so long as

all of the following apply:
a. The emergency action uses reasonable methbds to address the emergency.
b. The emergency action must have the minimum po'ssiblé:j.mpact to the critical area or its buffer.

c. The property owner, person or-agency undertaking such action shall notify the city within one
working day following commencement of the emergency activity.

d. Afterthe emergency, the property owner, pers_on or ageﬂcy underta’king the action shall fully fund
and conduct necessary restoration and/or mitigation for any ilnpacts to the critical area and buffers
resuling from the emergency action in accordﬁnce with an appréved Critical Areas Report and
mitigation plan. The property owner, person or agén_cy undertaking the action must apply for a critical
areas permit. The alterétion, Critical Areas Repoft, and mitigation plan shall be reviewed by the city in
accordance with the review procedures contained in this chapter.

e. Restoration and/or mitigation Activities must be initiated within three months of the date of the
emergency or as otherwise determined by the planning official, and completed in a timely manner.

2. Valid Critical Areas Permit. Anj'/ development proposed on property pursuant to a currently valid
Critical Areas Permit, provided ali conditions and requirements of the Critical Areas Permit are met and the
proposed activity is within the scope of the original permit.

3. Hazard Tree. Emergency or hazard tree removal conducted so that critical area impacts are minimized.

4. Landscape Maintenance. Landscape maintenance (other than tree removal or use of pesticides,
herbicides, fungicides or fertilizers) consistent with accepted horticultural practices, such as those
recommended by the Washington State University Extension Service, within the boundaries of an existing
lawn, garden or landscaped area and not associated with development.
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5. Noxious or Invasive Plants. Clearing of noxious or invasive plants using hand-held equipment such as a
weed-whacker, provided (1) fueling and maintenance take place outside the critical area and buffer; (2) all
cleared vegetation is taken away and disposed of properly; and (3) denuded soils are stabilized with native

vegetation.

6. State or Federally Approved Conservation or Preservation. State or federally approved conservation or
preservation of soil, water, vegetation, fish, shellfish, and other wildlife that does not entail changing the

structure or functions of the existing critical area or buffer.

7. Harvesting Wild Crops. The harvesting of wild crops in a manner that is not injurious to natural
reproduction of such crops or other native vegetation and provided the harvesting does not require tilling of
soil, planting of crops, chemical applications, or alteration of the critical area or buffer by changing existing

topography, water conditions or water sources.

8. Passive Activities. Passive outdoor recreation, education, and scientific research activities such as
fishing, hiking, and bird watching that do not degrade the critical area or buffer.

9. Land surveys, soil sampling, percolation tests, and other related activities. In every case, impacts to the
critical area or buffer shall be minimized and disturbed areas shall be stabilized immediately.

10. Navigational Aids and Boundary Markers. Construction or modification of navigational aids and
boundary markers. Impacts to the critical area or buffer shall be minimized and disturbed areas shall be

restored within 72 hours.

11. Agricultural Activities. Existing and ongoing agricultural activities conducted on lands defined in
RCW 84.34.020(2).

12. State or Federally Approved Restoration or Enhancement Project. Implementation of a state or
federally approved restoration or enhancement project not related to any development project.

13. Operation, Repair and Maintenance. Operation, repair, and maintenance of existing structures,
infrastructure, roads, sidewalks, railroads, trails, water, sewer, stormwater, power, gas, telephone, cable, or
fiber optic facilities if the activity does not further increase the impact to, or encroach farther within, the
critical area or buffer and there is no increased risk to life or property as a result of the proposed operation,

repair, or maintenance.
14. Fence Repair. Maintenance, repair, and in-kind replacement of existing fences.

15. Those activities and uses conducted pursuant to the Washington State Forest Practices Act and its rules
and regulations, WAC 222-12-030.

16. Repair and maintenance of legally established non-conforming uses or structures, provided they do not

increase the degree of nonconformity.

Page 5 of 34 CAO 2022 Update 01/06/2023



17.10.040 - Approval Process.
A. Critical Aveas Permit Process.

1. Consolidated reviews. Applications for more than one project on a site may be consolidated into a single
application. When more than one review is requested and the reviews have different procedures, the
application is processed using the most comprehensive review process.

2. Timeline. A final decision should be made within 120 days from the date the application was deemed
complete or a written notice given to the applicant specifying the reasons why the time limits will not be
met and an estimated date of issuance.

3. Apphcatlon The applicant must submit an application on a clty form to include three paper copies and
one electronic copy of the following: 1) a written descnptlon of the proposal; 2) a site plan; 3) all required
reports and mitigation plans; and 4) a written response to all applicable approval criteria, and the correct

fee.

4. Environmental checklist. A completed environmental checklist as specified in Chapter 16,10, may be
required with a land use application. :

5. Completeness check. Upon receipt of an application it shall be routed to other departments for a
determination of completeness under RCW 36.70B.070. Within 28 days the city shall provide written
notice that: (a) the application is complete or (b) additional information is required. Once the applicant
supplies the additional information, the planning official has 14 days to determine if the application is
complete or request further information. If the requestéd information is not received within 60 days of
notice of an incomplete application, the application will be considered abandoned and the city will not
refund the apphcatlon fee.

6. Additional governmental authority. The planning official must notify the applicant of any other
governmental authority that may have jurisdiction over some aspect of the proposed project within 28 days

of submittal.

7. Notice of application. Followi_rig 'the determination of completeness, the city shall, within 14 days,
provide the applicant and the public with a notice of application. Once the applicant receives the notice of
application, the applicant shalf within 14 days of receipt place a public notice in the local newspaper. The
notice shall include the time, place, and purpose of the of the public hearing.

8. Public comment period. The public may provide written comment for a period of no fewer than 14 days
and no greater than 30 days as specified in the public notice, provided public comment may be accepted
prior to closing the record where there is an open record hearing or the decision.

9. Department responses. City department directors notified of the application must provide a written
response to the planning official within 14 days of the notice.
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10. Concurrency determination. The public works director will issue a concurrency determination no more

than 14 days after receiving the notice of application per Chapter 16.02

11. SEPA threshold determination. The planning official will issue a SEPA threshold determination no
fewer than 15 days prior to a hearing.

12. Review. The planning official must provide a single report stating the approval criteria, findings and a
recommendation to the Planning Commission prior to the hearing.

13. Hearing. An open record hearing will be conducted by the Planning Commission. The Planning

Commission must recommend approval, approval with conditions. or denial to the City Council may-adept

the-planningefficial'sreport-and recommendationmodif-errejeet-it-based on information presented at

the hearing and in the record.

14. Final Decision Authority. The City Council has final decision authority preceded by the

recommendation of the Planning Commission.

154. Notice of decision. Within seven days of the decision the planning official will mail notice of the
review body's decision (pending appeal) to the applicant, the owner and all recognized organizations or
persons who responded in writing to the public notice, testified at the hearing, or requested a notice of

decision.

165. Ability to appeal. A decision may be appealed to Superior Court pursuant of the review process of
RCW 36.70C cislon—Appeak-mustbe-submitted-by5:00

176. Recording. All decisions of approval, including conditions, shall be recorded with Spokane County
Auditor. The applicant is responsible for the recording the decision against the property and must provide
a copy of the recorded decision to the planning department. The decision must be recorded before the
approved use is permitted and/or permits are issued, but no later than 30 days from the final decision.

187. Effective date. The effective date is the day the decision is signed.
198. Expiration. The critical areas permit expires 5 years after the approval date.

B. Notice on Title — Covenant and Tracts.
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1. Covenants. This section applies to all nonexempt projects that involve critical arcas and buffers.

a. In order to inform subsequent purchasers of real property of the existence of critical areas, the
owner of any property containing a critical area or buffer on which a development proposal is
approved shall file a covenant with the county records and elections division accordi ng to the
ditection of the city. The covenant shall state the presence of the critical area or buffer on the
property, the application of this chapter to the property, and the fact that limitations on actions in or
affecting the critical area or buffer may exist. The covenant shall “run with the land.”

b. The applicant shall submit proof that the covenant has been filed for public record before the city
approves any site development or construction for the property or, in the case of subdivisions, short
subdivisions, planned unit developments, binding site plans, and other developments that involve

platting, at or before recording of the plat.

2. Tracts. This section applies in addition to subsection (B)1) of this section to projects that involve
platting on properties containing fish and wildlife habitat conservation areas, wetlands, and their buffers.
The location of the tract, critical area(s), and buffer(s) shall be shown on the face of the plat. See
subsection (BX2)(b) of this section for exceptions. |

a. The property owner shall plé'ce the subject critical areas and buffers in one or more
nondevelopable tracts except when:

i. Creation of a nonbuildable tract would result.in violation of minimum lot depth standards; or
ii. The responsible official determines a tract is impractical.

b. When an exception in subsection (B)}(2)(a) of this section applies, residential lots may extend
_into-the critical area(s) or buffer(s) provided:

i. The location of the outer perimeter of the critical area(s) and buffer(s) is marked in the field
and approved by the p_lanning official prior to the commencement of permitted activities and
maintained throughout the duration of the permit.

i. A perm anent phystcal demarcation along the outer/upland boundary of the critical area
buffer(s) is installed and thereafter maintained. Such demarcation may consist of fencing,
hedging or other prominent physical marking that allows wildlife passage, blends with the
critical area environment, and is approved by the planning official.

iii. Permanent signs are posted at an interval of one per lot for single-family residential uses or
at a maximum interval of 200 feet, or as otherwise determined by the planning official, and
must be perpetually maintained by the property owner. The sign shall be worded as follows or
with alternative language approved by the planning official: “Protected Natural Resource. Call
509-565-5000 for more information.”
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C. Financial Assurances.

1. When mitigation required pursuant to a development proposal is not completed prior to the city final -
permit approval, such as final plat approval or final building inspection, the city shall require the applicant
to provide security in a form and amount deemed acceptable by the city. If the development proposal is
subject to mitigation, the applicant shall provide security in a form and amount deemed acceptable by the
city to ensure mitigation is fully functional (including but not limited to construction, maintenance, and
monitoring). The security shall be in the amount of 125 percent of the estunated cost of restoring the
functions of the critical area that are at risk,

2. The security shall remain in effect for a minimum of 5 years or untrl the cr[y determines, in writing,
that the standards have been met.

3. Depletion, failure, or collection of bond funds shall not dascharge the. obllgatlon of an applicant or
violator to complete requ1red mitigation, rnamtenance momtormg, or restoratton

4. Public development proposals shal] be reheved from having to comply with the bondmg requirements
of this section if public funds have prev1ously been commltted in the project budget or capltal
improvement budget for mitigation, mamtenance momtormg, or restoratlon

5. Failure to satisfy any critical area requlrements estabhshed by law or condition including, but not
limited to, the failure to prov1de a momtormg report w1th1n 30 days after it is due or comply with other
provisions of an approved mltlgatlon plan shall constitute a default and the city may demand payment of
any financial guarantees or requrre other action. authorlzed by the. o1ty code or any other law.

6. Any funds recovered pursuant to ﬂ’llS see‘clon shall he used to complete the required mitigation. Excess
funds shall be returned to the. apphcant o

D. Crmcal Area Inspectzons Reasonable access to the 31te shall be provided to the city, state, and federal
agency review staff for the purpose of mspectlons during any proposal review, restoration, emergency action,

ot momtormg period

E. dppeals. Any decrmon to appro»fe;'e_ondition, or deny a development proposal or other activity based on
the requirements of this chapter may he'appealed according to Section 17.10.040.A.15.

17.10.050 - Submittal Requirements.

A. Preparation by Qualified Professional. Any required-Critical Areas Report shall be prepared by a
quaiified professional as defined herein.

B. General Critical Areas Report Contents. At a minimum, the Critical Areas Report shall contain the

following:
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1. The name and contact information of the applicant, a description of the proposal, and identification of

the permit requested;
2. A copy of the site plan for the development proposal including:

a. A map to scale depicting critical areas, buffers, the development proposal, and any areas to be

cleared; and

b. Estimaic of conditions of all critical areas within 250 feet of the project boundaries using best

available information.

c. Proposed stormwater management and sedimert control plan for the development including a
description of any impacts to drainage alterations; and

d. A digital map of the geographic information required pu.rsualit to the applicable provisions of this
chapter for each critical area and buffer on site.

3. The dates, names, and quatifications of the perso'n_s preparing the report and documentation of ay
fieldwork performed on the site; o |

4, Hentification and scientific ckara_cter"ization of all critical areas and buffers. The scientific
characterization shall include a detailed assessment of the functional characteristics of the critical areas;

5. An assessment of the probable impacts to critical arcas and buffers and risk of injury or property
damage including permanent, temporary, temporal, and indirect impacts resulting from development of
the site and the operations of the proposed development;

6. A written response to each of the apprbval criteria in section 17.10.060 Approval Criteria;

7. Plans for adequate mitigation, as needed, to offset any impacts, in accordance with the Mitigation Plan -
Requirements below. :

C. Additional Information. Any additional information required for the specific critical areas and buffers as
specified in Section 17.10.070 Fish and Wildlife Habitat Conservation Area, Section 17.10.080 Frequently
Flooded Areas, and Section 17.10.090 Wetlands.

. Other Reports or Studies. Unless otherwise provided, a Critical Areas Report may be supplemented by or
composed, in whole or in part, of any reports or studies required by other laws and regulations or previously
prepared for and applicable to the development proposal site, as approved by the planning official, provided,
the site conditions have not changed since the earlier report or study was completed.

E. Critical Areas Report — Modifications to Requirements. Modifications to Required Contents. The applicant
may consult with the planning official prior to or during preparation of the Critical Areas Repott to obtain city
approval of modifications to the required contents of the report where, in the judgment of a gualified
professional, more or less information is required to adequately address the potential impacts to any critical
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areas or buffers and the required mitigation. The planning official may also initiate a modification to the
required report contents by requiring either additional or less information, when determined to be necessary to
the review of the proposed activity in accordance with this chapter.

F. Mitigation Plan Requirements. When mitigation is required, the applicant shall submit a mitigation plan as

part of the Critical Areas Report. The mitigation plan shall include:

1. Detailed Construction Plans. The mitigation plan shall include descriptions of the mitigation

proposed, such as:
a. The proposed construction sequence, timing, and duration;
b. Grading and excavation details;
¢. Erosion and sediment control features;
d. A planting plan specifying plant species, quantities, locations, size, spacing, and density; and
e. Measures to protect and maintain plants until established.

f. Surface and subsurface hydrological conditions unless hydrological conditions are irrelevant to

the subject critical area.

These written descriptions shall be accompanied by detailed site diagrams, scaled cross sectional
drawings, topographic maps showing slope percentage and final grade elevations, and any other drawings

appropriate to show construction techniques or anticipated final outcome.

2. Monitoring Program. The mitigation plan shall include a program for monitoring construction of the
mitigation project and for assessing a completed project. A protocol shall be included, outlining the
schedule for site monitoring, and how the monitoring data will be evaluated to determine if the
performance standards are being met. A monitoring report shall be submitted as needed to document
milestones, successes, problems, and contingency actions of the mitigation project. The mitigation project
shall be monitored for a period necessary to establish that performance standards have been met, but not

for a period less than five (5) years.

When the applicant believes that the conditions of the monitoring plan are met, the applicant shall contact
the City and request that the City verify and certify so in writing. The City shall conduct an on-site
assessment as part of the verification process. The applicant shall provide reasonable access to the

property as necessary for verification and certification.

When the City has verified and certified that the conditions of the monitoring plan have been met, the
critical area shall no longer be considered as mitigation, but as a naturally-occurring critical area when

processing a future development permit application(s).
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3. Adaptive Management. The mitigation plan shall include identification of potential courses of action,
and any corrective measures to be taken if monitoring or evaluation indicates project performance
standards are not being met.

-17.10.060 - Approval Criteria.

Any activity or development subject to this chapter, unless otherwise provided for in this chapter, shall be
reviewed and approved, approved with conditions, or denied based on the proposal’s ability to comply with all
of the following criteria. The city may condition the proposed activity' as riecessafy to mitigate impacts to
critical areas and their buffers and to conform to the standards required by this chapter. Activities shall protect
the functions of the critical areas and buffers on the site. :

A. Avoid Impacts. The Applicant shall first seek to avoid all impacts that degrade the functions and values of
critical area(s). This may necessitate a redesign of the proposal. '

B. Minimize Impacts. Where avoidance is not feasible, the applicant shall minimize the impact of the activity
and mitigate to the extent necessary to achieve the activity’s pilrppse and the purpose of this ordinance. The
applicant shall seek to minimize the fragmentation of the resource to the greatest extent possible.

C. Compensatory Mitigation. The applicant shall compe'nsate for the unaveidable impacts by replacing each
of the affected functions to-the extent feasible. The compgnsa_tofy mit__igat__ioﬁ'shall be designed to achieve the
functions as soon as practicable. Compensatory mitigation shall be in-kind and on-site, when feasible, and
sufficient to maintain the functions of the critical area, and to prevent risk from a hazard posed by a critical
area to a development or by a development to.a critical area.

D. No Net Loss. The proposal protects the critical area functions and values and results in no net loss of
critical area functions and values. ‘

E. Consistehcy with General Purposes. The'p'r.oposal is consistent with the general purposes of this chapter
and does not pose a significant threat to the public health, safety, or welfare on or off the development proposal

site;

F. Performance Standards. The proposal meets the specific performance standards of Fish and Wildlife
Habitat Conservation Areas section 17.10.070.C, Frequently Flooded Areas section 17.10.080.D, and
Wetlands section 17.10.090.F, as applicable.

17.10.070 - Fish and Wildlife Habitat Conservation Areas.

A. Designation.

Page 12 of 34 CAO 2022 Update 01/06/2023



1. Final designations shall be based on site conditions and other available data or information. There are
established in the city the following identified Fish and Wildlife Habitat Conservation Areas:

a. Habitat used by any life stage of state or federally designated endangered, threatened, and
sensitive fish or wildlife species. A current list of federally and state identified species is available
from the Washington State Department of Fish and Wildlife.

. b, Priority Habitats and areas associated with Priority Species. Current maps and lists of Priority
Habitats and Specles and applicabie management recommendatlons are available from the
Washington Department of Fish and Wildlife. ‘

¢. Water bodies including lakes, streams, rivers, and_nattzral_ly_occurring ponds,

d. Riparian Management Zones. Riparian management Zones shall'be determined using the best
available science, including the Washmgton Department of Fish and, Wlldhfe publication Riparian
Ecosystems: Volumes 1 & 2 (updated July 2020 or as revised). :

When impervious surfaces from previous development completely functlonally 1s01ate the Riparian
Management Zone. from the Waterbody, the regulated rlpanan area shall extend from the ordinary
high water mark to the impervious- surfaces If the waterbody is not completely physically isolated,
but is completely functionally 1solated the Planmng Official may adjust the regulated riparian area to

reflect site cond1t1ons and sound sc1enee

2. Habitat Location Informatzon Informanon on the approx1mate locat1on and extent of Habitat
Conservation Areas is ava1lable from the plannmg ofﬁmal

The habltat locatlon 1nfonnat10n 1s based on: . | .
a 7 Washmgton Department of F1sh and Wlldhfe Pr1or1ty Habitat and Species Maps;
b. W ashington Department of Natmj_al Resources Ofﬁc1al Water Type Reference Maps;
B. Additional CrztzcalAreas Repo?tﬁeguirem\ems.

1. A Critical Areas .Report for a"'Riparian Management Area or Riparian Buffer shall include evaluation
of the habitat functions usmg a ‘habitat evaluation tool approved by the Washington Department of Fish
and Wildlife.

In addition to the standards of Section 17.10.050.B, where a mitigation plan is required as part of the
Critical Areas Report for a fish and wildlife habitat conservation area that involves a water body, Riparian
Management Area or Riparian Buffer, the monitoring program protocol shall include where relevant to

the imp_acted functions:

a. Observations and measurements of riparian integrity and quality (buffer width, riparian corridor
continuity or fragmentation, species diversity, stand age, plant survival rates)
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€.

Large woody debris sorveys
Streamflow monitoring
Water quality monitoring to detect pollution impacts.

Biological monitoring (including fish surveys and benthic macroinvertebrate sampling)

2. If the clearing or development activity is in the Riparian Management Area, the Critical Areas Report

shall

contain the following information, if applicable, in addition to the general Critical Areas Report

requirements of Section 17.10.050.B:

a. How the clearing or development activity constitutes a water-dependent, water-related or water-

enjoyment use; ot

b. How the clearing or development activity cannot feasibly be located on the site outside of the
Riparian Management Area; and o -

¢. How the proposal meets the Riparian Managerhent Ar_eé. width averaging standard in Section
17.10.070.C.3.c; and v o .

d. How the proposal will not adversely affect the connectivity of habitat functions.

C. Performance Standards.

1. General

a. Development or clearing activities shall protect the functions of the Habitat Conservation Areas
on the site. The activity shall result in no net loss of functions, Protection can be provided by
avoiding (the preferred protection) or minimizing and mitigating as described in the general critical
areas approval criteria in Section 17.10.060. Functions include:

i, Providing habitat for breeding, rearing, foraging, protection and escape, migration, and over-

wintering; and

fi. Providing complékii;y of physical structure, supporting biological diversity, regulating
stormwater runoff and infiliration, removing pollutants from water, and maintaining appropriate

femperatures.

b. Anapplicant shall replace any lost functions preferably by restoting or if not, then by enhancing
other habitat functions, so long as the applicant demonstrates that enhancement of the other functions
provides no net loss in overall functions and maintains habitat connectivity. An example of
unavoidable loss of function would be interruption of a travet corridor in a Riparian Management
Zone. To the maximum extent feasible, enhancement shall be undertaken on-site.
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c. If development or clearing activity is within a Priority Habitat and Species area, the applicant
shall follow Washington Department of Fish and Wildlife Management Guidelines, Management
Recommendations or other standards approved by the Washington Department of Fish and Wildlife.
Where there are no guidelines, recommendations or other standards, development or cleating may

occur provided that:
i. The development or clearing results in no net loss of habitat function on the site; and

ii. Functionally significant habitat, defined as habitat that cannot be replaced or restored within
20 years, shall be preserved. -

d. Signs for Fish and Wildlife Conservation Areas ‘

i. Temporary markers. The location of the Ou'c_efnerimet;érfg'f the fish and wildlife habitat
consetrvation area shall be marked in the ﬁéfd ‘and such markiﬁg shall be approved by the
planning official prior to the commencement of permitted activities: Such field markings shall
be maintained throughout the duration of the permlt B

ii. Permanent signs. Perman'ent signs shall be’"posted on public and private"jjfdperties atan

interval of one per lot for smgle famlly residential uses ot at a maximum interval of 200 feet or

as otherwise determined by the p]annmg official, and must Dbe perpetually maintained by the

‘property owner. The 51gn shall be’ worded as follows or with alternative language approved by
- the plannmg ofﬁc:al “Natural Resource Area CalI 509- 565 5000 for information.”

2. Riparian Management Zones

In addition to the standards in Sectlon 17. 10 070 C i the standards in this section shall apply in Riparian
Management Areas and Buffers

. a. " Riparian Managemen_t Zone.fNo_ development or clearing activity is allowed within the Riparian
Management Zone unleSs Such actiVity.--is:

1, A water—dependent, water related or water-enjoyment activity where there are no feasible
aIternatwes that would have a less adverse impact on the Riparian Management Area or
Riparian Buﬁ‘er The apphcant shall minimize the impact and mitigate for any unavoidable
impact to functmns Cost may be considered, but shall not be overriding; or

ii. A road, railroad, trail, or a water, sewer, stormwater conveyance, gas, power, cable, fiber
optic, or telephone facility that cannot feasibly be located outside of the Riparian Management
Area, that minimizes impacts, and that mitigates for any unavoidable impact to functions. Cost
may be considered, but shall not be overriding; or

iii. Mitigation for activities allowed by this chapter, providing the activity provides no net loss
of riparian habitat functions on the site.
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b. Owners of developed properties within the Riparian Management Zone are encouraged to
enhance the area by planting native plants and to apply integrated pest management.

17.10.080 - Frequently Flooded Areas.

This section shall apply to all special flood hazard areas within the boundaries of the city of Medical Lake.

A. Designation. Frequently flooded areas are the areas of special flood hazards identified by the Federal
Insurance Administration and the Federal Emergency Management Agency (FEMA)

When base flood elevation (BFE) data has not been provided in fféqtieﬁtly flooded areas, the planning official
shall obtain, review, and reasonably utilize any base flood elevation and floodway data available from a
federal, state or other source in ordet to administer the provisions of this chapter

B. Warning and Disclaimer of Liabifity. The degree of flood protection required by this chapter is considered
reasonable for regulatory purposes and is based on scientific and engineering considerations. Latger floods can
and will occur on rare occasions. Flood heights may be increased by manmade or natural causes. This chapter
does not imply that land outside the areas of special flood hazarcis_ or uses permitted within such areas will be
free from flooding or flood damages. This chaptEr shall not create liability on the part of the city of Medical
Lake, any officer or employee thereof, or the Federal -IIIISI_II'_a‘IlCG Adlnihisfgration for any flood damages that
result from reliance on this chapter or any administrative decision lawfully made hereunder.

C. Additional Critical Areas Report Requirements. In addition to the Critical Areas Report requirements in
Section 17.10.050 Submittal Requitements, the following information shall be submitted. Elevation data shall
reference the NAVD 1988 Datum. ' :

1. Base (100-year) flood elevation in relation to mean sea level. When base flood elevation has not been
provided or is not available from an authoritative source, it shall be generated by the applicant for
developments which contain at least 50 lots or 5 acres, whichover is less.

2. Elevation in relation to mean sea level, of the lowest floor (including basement) of all existing and
proposed structures.

3. Elevation in relation to.mean sea level to which any structure’s lowest floor (including basement) is
raised to be at least 1 foot above the base flood elevation or for nonresidential flood-proofed structures,
the elevation in relation to mean sea level to which any structure is flood-proofed.

4, Description of strategies taken to avoid, minimize, and mitigate unavoidable impacts to public safety.
When the base flood elevation has not been provided, the Critical Areas Report shall include a discussion
of how and whether the proposed development would be reasonably safe from flooding. Historical data,
high water marks, photographs of past flooding and other available information will be used as the basis
for this discussion and conclusion.
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5, Certification, documentation, and demonstration by a qualified professional of how the applicable
performance standards will be met.

D. Performance Standards. Except as noted, the following standards apply to all structures and development
(including but not limited to the placement of manufactured homes, substantial improvement, roads, railroads,
trails, water, sewer, stormwater conveyance, gas, power, cable, fiber optic or telephone facilities) in all areas of
special flood hazards and channel migration zones.

1. Prohibited Encroachments. The following are prohibited in the floodway:

a. Water wells,

b, On-site waste disposal systems.

¢. Residential structures or other structures forhuman habitation ihcl'ueling but not limited to:

i. Building envelopes within subdwrslons
ii. New construction or rec_onstruction of resid"ential Structures;

iii. Placement or replacemerlt of manufactured homes (a]l types);

iy, Critical faclhtres housmg rulnerable populatlons and emergency services; and
V. Recreatrorral vehrcles. |

2. Property Damage Deve]opment shall not result m adverse 1mpacts to other properties either upstream

or downstream

3. Dramage Dralnage paths around structures and on slopes shall be adequate to guide floodwaters
around and away from’ proposed structures and adjacent properties.

17.10.090 ~ Wetlands.

A. Purpose. Wetlands prd‘ﬁdérbéﬁeﬁcial funetions which include, but are not limited to, providing food,
breeding nesting and/or reariué habitat for fish and wildlife; recharging and discharging ground water;
contributing to stream flow during low flow periods; stabilizing stream banks and shorelines; storing storm and -
flood waters 1o reduce flooding and erosion; and improving water quality through biofiltration, adsorption, and
retention and transformation of sediments, nutrients, and toxicants.

B. Designation. Wetlands are those areas, designated in accordance with the 1987 Federal Wetland
Delineation Manual and applicable regional supplements. All areas meeting the wetland definition, mapped or
not, are hereby designated critical areas and subject to this chapter.
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C. Delineation. Wetland delineations are valid for five years; after such date a qualified professional must
determine whether a revision or additional assessment is necessary.

D. Wetland Ratings. Wetlands shall be rated according to the Washington State Department of Ecology
(Ecology) wetland rating system, as set forth in the Washington State Wetland Rating System for Eastern
Washington: 2014 Update (Ecology Publication #14-06-030, or as revised). The rating system document
contains the definitions and methods for determining if the criteria below are met. The most recent version of
the rating system form must be used. Wetland Rating Categories are as follows:

1. Category I wetlands are: 1) alkali wetlands; 2) wetlands of high conservation value that are
identified by scientists of the Washington Natural Heritage Program/DNR; 3) bogs and calcareous
fens; 4) mature and old-growth forested wetlands over ¥ acre with slow-growing trees; 5) forests with
stands of aspen; and 6) wetlands that perform many functions well (scores between 22-27), These
wetlands are those that 1) represent a unique or rare wetland type; or 2) are more sensitive to
disturbance than most wetlands; or 3) are relatively undisturbed and contain ecological attributes that
are impossible to replace within a human lifetime; or 4) provide a high level of function,

2. Category 11 wetlands are: 1) forested wetlands in the ﬂodc_lpi’éﬁns of tivers; 2) mature and old-
growth forested wetlands over Y acre with fast-growing treés ; 3) vernal pools; and 4) wetlands that
perform functions well (scores between 19-21 points). These wetlands are difficult, though not
impossible, to replace and provide high levels of Spme functions.

3. Category III wetlands have a moderate level of functions (scores between 16-18 points). They
generally have been disturbed in some way a;xd'are less diverse or more isolated from other natural
resources. These wetlands can be often adequately replaced with well-planned mitigation.

4. Category IV wetlands have the lowest levels of functions (scores fewer than 16 points) and are
_ often hcavily disturbed. These are wetlands that should be able to be replaced, or in some cases
improved. However, experience has shown that fep]acement cannot be guaranteed in any specific
case. These wetlands may provide some important functions and also need to be protected.

B. Additional Critical Areas Report Requirements. A critical areas report for wetlands shall be prepared
according to the Washington State Wetland Rating System for Eastern Washington. The critical areas repott
shall contain an analysis of the wetlands inctuding the following site- and proposal-related information:

1. A written assessment, data sheets and accompanying maps of any wetlands or buffers on the site

including the following information:
a. Hydrogeomorphic (HGM) subclassification and Cowardin class;
b. Wetland category;

c. Wetland delineation and required buffers;
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d. Existing wetland acreage;

Vegetative, faunal, and hydrologic characteristics;

e

f. Soil types and substrate conditions;
g. Topographic elevations, at one-foot oontours;_ and

h. A discussion of the water sources supplying the wetland and documentation of hydrologic
regime (locations of inlet and outlet features, water depths throughout the wetland, evidence of
recharge or discharge, evidence of water depths throughout the year drift lines, algal layers, moss
lines, and sediment deposits). -

2. Functional evaluation for the wetland and buffer usmg Ecology s most current approved method and
including the reference of the method and all data sheets :

3. Proposed mitigation, if needed, including a'dis’cussion of alternatives and =t:ret’de—ol’fs inherent in the
various alternatives (for example, where enhancement. for one function would adversely affect another), a
written description and aocompanymg maps of the mltrgatlon area, including the followmg information:

a. Existing and proposed wetland.aoreager x
b. Existing and proposed vegetatwe and faunal condltlons, B

c. Surface and subsurface hydrologrcal oondrtrons of ex1st1ng and proposed wetlands and
hydroioglcally assoc1ated wetlands mcludmg an analys1s of ex1stmg hydrologlc regime and proposed
hydrologlo reglme for enhanced created or restored mitigation areas;

_ d. -Relatlonshlp_to_lakes'; _streams and'nver's in the'-w'atershed; :

o

. Soil type and stlbstrete Cén&iﬁ“‘?‘?}_

f. | Too'ogrephic elevati:ohs;-at one—toot:oontours;

g. Require.dtw_etlend buffers:=-including existing and proposed vegetation;
h. Identiﬁcation'or the _ttretlend’s contrihuting area; and

i. A functional assessment of proposed mitigation to ensure no net loss of shoreline ecological

function.

F. Performance Standards. Development or clearing activities shall protect the functions of wetlands and
wetland buffers on the site. Activitics shall result in no net loss of wetland or buffer functions. Protection may
be provided by avoiding (the preferred protection) or minimizing and mitigating as described in the general
critical areas performance standards.
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1. Wetlands.
a. In Category I wetlands only the following activities may be allowed:

i. A road, railroad, trail, water, sewer, stormwater conveyance, gas, power, cable, fiber optic ot
telephone facility that cannot feasibly be located outside of the wetland, that minimizes the
impact, and that mitigates for any unavoidable impact to functions. Cost may be considered, but
shall not be overriding; or ' '

ii, Trails and wildlife viewing structures; provided, that the trails and structures minimize the
impact and are constructed so that they do not interfere with wetland hydrology and do not
result in increased sediment entering the wetland.

b. In Category I1 wetlands only the follo'wing‘acrtivities may be a_ilowed:
i. Activities allowed in Category I wetlands.

ii. Enhancement and restoration activitics aimed at protecting the soil, water, vegetation ot
wildlife. ’

iii. Within shoreline jurisdic’tion, water-dependent, water-related or water-enjoyment activities
where there are no feasible altefnai_:ives that would have a less adverse impact on the wetland, its
buffers and other critical areas. '

iv. Whe'fg non-water dependent, related or cnj(“)yment' activities are proposed, it shall be
presumed that alternative locations are eivaiiable, and activities and uses shall be prohibited
unless the applicant demonstrates that the basic project purpose cannot reasonably be
accomplished and successtully avoid or result in less adverse impacts on a wetfand on another
site or sites in the city of Medical Lake.

¢. In Category III wetlands only the following activities may be allowed:
i, Activities allowed in Categofy 11 wetlands.

ii. Other activities may be allowed if the applicant demonstrates that the basic project purpose
cannot reasonably be accomplished and avoid or result in less adverse impacts on a wetland or
its buffer than alternative uses or designs (inciuding reduction in the size, scope, configuration
or density of the project).

iii. Stormwater management facilities. A wetland or its buffer can be physically or
hydrologically altered if: 1) there will be no net loss of functions and values of the wetland; 2) -
the wetland does not contain a breeding population of any native amphibian species; 3) the
wetland lies in the natural routing of the runoff, and the discharge follows the natural routing; 4}
all local and state stormwater regulations, codes, manuals, and permits are being followed; and
5) all functions and values that are lost will be compensated.
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d. In Category IV wetlands only the following activities may be allowed:
i. Activities allowed in Category 11l wetlands.

it. Activities and uses that result in impacts may be permitted in accordance with an approved
critical areas report and mitigation plan if the proposed activity is the only reasonable
alternative that will accomplish the applicant’s objectives. Full mitigation for the loss of acreage
and functions shall be provided under the terms established pursuant to Section 17.10.090.F.2.

2. Wetland Buffers.

a. Buffer Requirements. The following buffer widths have been established in accordance with the
best available science. They are based on the land use iﬁte‘ﬁs'ity;_ the category of wetland, and the
habitat score as determined by a qualified wetland'pre'fessionai"USifig the Washington State Wetland
Rating System for Eastern Washington; 201 4 Update (Ecology Pubheatlon #14-060-030, or as
revised). o

b. For high intensity uses, the buffers in Table 17 10. 090(3) can be used if the unpact measures of
Table 17.10.090(5) are 1mplemented :

c. If an applicant chooses not to, or are unable to apply the 1mpact measures of Table 17.10,090(5),
then Table 17.10. 090(4) must be used

d. The buffer w1dths in Tables 17.10. 090(2-4) assume that the buﬂ'er is vegetated with a native plant
community approprlate for the ecoreglon If the existing buffer is unvegetated, sparsely vegetated, or
vegetated with invasive specles that do not perform needed fanctions, the buffer should either be
planted to-create the appropnate plant commumty or the buffer should be widened to ensure that

._4.adequate functlons of the. buffer ate prov1ded

N e Buffer widths are measured horlzontally from the edge of the wetland:

f. All buffers shall be meas_ured ﬁwor'n_the wetland boundary as surveyed in the field.

g. Areas Wﬁieh-,are compl:e‘_te:]y functionally separated from a wetland and do not protect the wetland
from adverse iinpaets may be excluded from buffers otherwise required.

Table 17.10.090(1) LAND USE INTENSITIES

Land Use Intensity Land Use

High

Comimercial, industrial, and institutional uses. Residential uses greater than 1 unit
per acre. High-intensity recreation such as golf courses, playgrounds, and ball fields,
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Land Use Intensity Land Use
Moderate Residential uses equal to or less than | unit per acre. Moderate-intensity recreation
such as paved trails. Utility corridors without a maintenance road.
Low Low-intensity open space including unpaved trails.
Table 17.10.090(2) Buffer widths for Low Intensity Uses
Buffer width {in feet) based on habitat score

Wetland Category 3-4 5 6-7 8-9
Category |: Based ' L
on total score or 50 60 .75 125
Forested '
Category i: Bogs
and Wetlands of

. . 175
High Conservation
Value _
Category I: Alkali 125
Category II: Based
on total score or 50 60 75 125
Forested B
Category |I: Vernal 125
pool _
Category Il 40 60 75 125

tegory IV .

Category IV . 95

Table 17.10.090(3) Buffer Widths for Medium Intensity Uses or High Intensity Uses that have minimized

impacts via Table 17.10.090(5)

Buffer width (in feet) based on habitat score

Wetland Category

34

5

6-7

8-9

Category |: Based
on total score or
Forested

75

90

120

. 150

Category |: Bogs
and Wetlands of
High Conservation
Value

190

Category I: Alkali

150

Category ll: Based
on total score or
Forested

75

50

120

150
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Category Il: Vernal 150
pool
Category |l 60 90 120 150
Category IV 40
~ Table 17.10.090(4) Buffer Widths for High Intensity Uses
Buffer width (in feet) basetf?"t}b habitat score
Wetland Category 3-4 5 LT 6eT 89
Category |: Based ' R (A
on total score or 100 130 - .180 200
Forested L
Category |: Bogs
arlid Wetlands qf 550
High Conservation
Value SO
Category |: Alkali 200
Category !: Based - N _
on total score or 100 130 S 180 200
Forested T s
Category li: Vernal _:200“
pool } L s
Category lll 5 80 130 o " 180 200
Category_ I\( ] 50
Table 1'7,.-1.9.090(5).,M§_asures to Minimize Impacts on Wetlands
Disturbance =" - Required Measures to Minimize Impacts
Lights Y e Direct lights away from wetland
Noise Locate activity that generates noise away from wetland

e Ifwarranted, enhance existing buffer with native vegetation plantings
. ‘adjacent to noise source o
~ For activities that generate relatively continuous, potentially

disruptive noise, such as certain heavy industry, establish an
additional 10’ heavily vegetated buffer strip immediately adjacent to
the outer wetland buffer ' '

Toxic runoff

Route all new, untreated runoff away from wetland while ehsuring
wetland is not dewatered
Establish covenants limiting use of pesticides within 150" of wetland

Apply integrated pest management
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Stormwater runoff e Retrofit stormwater detention and treatment for roads and existing
adjacent development

Prevent channelized flow from lawns that directly enters the buffer
Use Low Intensity Development techniques

Change in water e Infiltrate or treat, detain, and disperse into buffer new runoff from
regime impervious surfaces and new lawns

Pets and human e Use privacy fencing or plant dense vegetation to delineate buffer
disturbance edge and to discourage disturbance using vegetation appropriate for

the ecoregion

¢ Place wetland and its buffer in a separate tract or protect with a
conservation easement _

Dust e Use best management practices to control dust

h. Wetland Buffer Width Averaging. The buffer width may be modified in accordance with an
approved critical areas report on a case-by-case basis by averaging buffer widths. Buffer width
averaging shall not be used in combination with a minor exception. Averaging of ‘buffer widths may
only be allowed where a qualified jirofessiona] wetland sciéntist demaonstrates that: -

i. Such averaging will not reduce wetland functions or functional performance; and

ii. The wetland varies in sensitivity due to existing physical characteristics, or the character of
the buffer varies in slope, soils, or vegetation, and the wetland would benefit from a wider buffer
in places and would not be adversely impacted by a narrower buffer in other places; and

iii. The total area contained in'the buffer area after averaging is no less than that which would be
contained within the standard buffer; and '

\iv. The buffer width is reduced by no more than twenty-five percent of the standard width and at
‘no point to less than twenty-five feet.

i. Buffer Maintenance. Except as otherwise specified or allowed in accordance with this chapter,
wetland buffers shall be maintained according to the approved critical areas permit.

G. Signs and Fencing of Wetlands.

1. The Jocation of the outer petimeter of the wetland and buffer shall be marked in the field, and such
marking shall be approved by the planning official prior to the commencement of permitted activities.
Such field markings shall be maintained throughout the duration of the permit.

2. A permanent physical demarcation along the upland boundary of the wetland buffer shall be installed
and thereafter maintained. Such demarcation may consist of fencing, hedging or other prominent physical
marking that allows wildlife passage, blends with the wetland environment, and is approved by the

planning official.
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3. Permanent fencing of the wetland buffer on the outer perimeter shall be erected and thereafter
maintained when there is a substantial likelihood of the presence of domestic grazing animals within the
property unless the planning official determines that the animals would not degrade the functions of the

wetland or buffer.

4, Permanent signs shall be posted at an interval of one per lot for single-family residential uses or at a
maximum interval of two hundred feet, or as otherwise determined by the planning official, and must be
perpetually maintained by the property owner. The sign shall be worded as follows or with alternative
language approved by the planning official: “Protected Natural Resource Call 509-565-5000 for more

mformahon »

H. Compensatory Mitigation. Compensatory mitigation for alteratlons to wetlands shall be used only for
impacts that cannot be avoided or minimized, and shall aehleve equwalent or greater biologic functions,
Compensatory mitigation plans shall be consistent with. Weﬂand Mztzgatton in Washmgtan State — Part 2:
Developing Mitigation Plans — Version 1, (Ecology ] Pubhcatlon #06-06-011b, March 2006 or as revised), and
Selecting Wetland Mitigation Sites Using a Watershed Approach (Eastem Washmgfon) (Pubhcatlon #10-06-
015, August 2012 or as revised). - ; S

L Mngatzon Jor Lost or Aﬁ?acted F unctwns Compensatory m1t1gat10n actions shall address functions
affected by the alteration to achieve funct10nal equlvalenoy or xmprovement and shall provide similar
wetland or buffer functmns as those lost, except when .

a. The lost wetland or buffer prov1des mmlmal funetlons as determmed by a site-specific function
assessment, and the proposed eompensatory mmgatlon actlon(s) will provide equal or greater
functions or will prov1de funot ons shown to be limited within a watershed through a formal

Washmgton State watershed assessment plan or protoeol or

} _'b Out of—kmd replacement w1ll best meet fonnally identified watershed goals, such as replacement
“of historically d1m1nlshe_d wetland types.

2. Mfigaﬁoh Actions.

a. Creatton The mampulahon of the physical, chemical or biological characteristics present to
develop a wetland.on an upland or deepwater site where a biological wetland did not previously
exist. Activities typwa_lly involve excavation of upland soils to elevations that will produce a wetland
hydroperiod, hydric soils, and support the growth of hydrophytic plant species. Creation results in a
gain in wetland acres and functions,

b. Reestablishment, The manipulation of the physical, chemical or biological characteristics of a
site with the goal of returning natural or historic functions to a former wetland. Activities could
include removing fill material, plugging ditches or breaking drain tiles. Reestablishment results in a’

gain in wetland acres and functions.
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B. Reasonable Use Review Criteria. The city shall approve Critical Areas Permits for reasonable use

exceptions when all of the following criteria are met:
1. The application of this chapter would deny all reasonable economic use of the property;
2. No other reasonable economic use of the ptoperty has less impact on the critical area;

3. The proposed impact to the critical area is the minimum necessary to allow for reasonable economic

use of the property;

4. The inability of the applicant to derive reasonable economic use of the property is not the result of
actions by the applicant after the effective date of this chapter, or its predecessor;

5. The proposal does not pose a significant threat to the'public héaith, safety, or welfare on or off the

development proposal site;
6. The proposal mitigates for the loss of critical area functions fo the greatest extent feasible.
7. The proposal is consistent with other applicable regulations and standards.

C. Burden of Proof. The burden of proof shall be on the applicant to bring forth evidence in support of the
application and to provide sufficient information on which any decision has to be made on the application.

17.10.110 -~ Minor Exceptions.

A. Minor Exceptions Authorizeaf. Minor excéptions of no greater than 10% from the standards of this chapter

may be _authorized through the critical area permit process.

B. Minor Exception Criteria. A minor exception from the standards of this chapter may be granted only if the
applicant demonstrates that the requested action conforms to all of the following criteria.

1. Unusual conditions or citcumstances exist that are peculiar to the intended use, the land, the lot, or
something inherent in the land, and that are not applicable to all other lands in the city;

2. The unusual conditions or circumstances do not result from the actions of the applicant;

3. Granting the minor exéeption requested will not confer on the applicant any special privilege that is
denied by this chapter to other lands, structures, or buildings under similar circumstances;

4. The minor exception is necessary for the preservation and enjoyment of a substantial property right of
the applicant such as is possessed by the owners of other properties in the city;
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5. Degradation of the functions (including public health and safety) of the subject critical areas and any
other adverse impacts resuiting from granting the minor exception will be minimized and mitigated to the
extent feasible in accordance with the provision of this chaptet;

6. Granting the minor exception will not otherwise be materially detrimental to the public welfare or
injurious to the property or improvements in the vicinity of the subject property;

7. The proposed development complies with all other applicable standards.

C. Conditions May Be Required. In granting any minor exception, the city may attach such conditions and
safcguards as are necessary to secure adequate protection of critical;_a_n‘ea's'f_ and developments from adverse
impacts, and to ensure conformity with this chapter. -

D. Time Limit. The city shall prescribe a time limit within’ whtch the aetlon for which the minor exception is
required shall be begun, completed, or both. Failure to egln or complete such actlon within the established
time limit shall void the minor exception. Py B

E. Burden of Proof. The burden of proof shall be on the apphcant {0 brmg forth ev1denee in support of the
apphcatlon and upon which any demsxon has to be made on the appllcatlon e

17.10.120 - Unauthorized Alterations and Enforcement

A. Enforcement. When a wetland or 1ts ‘buffer has been altered in v1olatlon of this Chapter, all ongoing
development work shall stop and the crmeal area shall be restored. The city shall have the authority to issue a
“stop-work™ order to cease all’ ongomg development Work and order restoration, rehabilitation, or replacement
measures. at the owner’ s or other responsﬂ)le party’ 8 expense to compensate for violation of this chapter.

B. Requtrement Jor Restoranon Plan. In the event the olty initiates enforcement action or files a complamt in
coutt, the city. may require a restorahon plan consmtent with the requirements of this chapter. Such a plan shall
be prepared by a quahﬁed profess;onal usmg the best avallabie science and shall describe how the actions
proposed meet the mlmmum reqmrements described beIow The planning official shall, at the violator’s
expense, scek expert adwce in determmlng whether the plan restores the affected area to its pre-existing
condition or, where that is not poss1ble, restores the functions of the affected area. Inadequate plans shali be
returned to the applicant or violator for revision and re-submittal.

C. Minimum Performance Standards for Restoration. . For alterations to frequently flooded areas,
wetlands, and fish and wildlife habitat conservation areas, the following minimum performance standards
shall be met for the restoration of a critical area, provided that if the violator can demonstrate that greater
functional and habitat values can be obtained, these standards may be modified:

1
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food chains, reducing flooding and erosive flows, wave atienuation, historical or archaeological importance,
educational opportunities, and recreation.

Hydric Soil — The seil that is saturated, flooded or ponded long enough during the growing season to develop
anaerobic conditions in the upper part. '

Hydroperiod — The seasonal occurrence of flooding and/or soil saturation which encompasses the depth,
frequency, duration and seasonal pattern of inundation.

Hydrophyte — An aquatic plant growing in water or on a substrate (hydric soil) that is at least periodically
deficient in oxygen where the saturated soil is too wet for most plants to survive. Examples of these plants are
cattails, sedges and bulrush. .

Impervious Surface — A surface area which either prevents or retards the entry of watet into the soil mantle as
under natural conditions prior to development. A non-vegetated sutface area which causes water to run off the
surface in greater quantities or at an increased rate of flow from the flow present under pre-development or
pre-developed conditions. Common impervious surfaces include, but are limited to, rooftops, walkways,
patios, driveways, parking lots, storage areas, concrete or asphalt paving, gravel roads, packed earthen
materials, and oiled, macadam or other surfaces which similarly impede the natural infiltration of stormwater.

In-Kind Compensation — To replace critical areas with substitute areas whose characteristics and functions
closely approximate those destroyed or degraded by regulated activity.

Infiltration — The downward entry of watef. into the immediate su'r_féce of soil.
Isolated Wetland — A wetland that is hydrolbgically isdlated from other: aquatic resources.

Mature and Old-Growth Forested Wetland — As defined by Washington State Weiland Rating System fOr‘
Eastern Washington: 2014 Update (Ecology publication #14-06-30, or as revised).

Mitigation — Avoiding, minimizing, or compensating for adverse critical area impacts.

Monitoring — Evaluating the impacts of development proposals on the biologieal, hydrological, and geological
elements of such systems, and assessing the performance of required mitigation measures through the
collection and analysis-of data by various methods for the purpose of understanding and documenting changes
in natural ecosystems and features. Monitoring includes gathering baseline data.

Native Vegetation — Plant species that oceur naturally in a particular region or environment and were present
before European colonization. '

Ordinary High Water Mark — That mark which is found by examining the bed and banks of water bodies and
ascertaining where the presence and action of waters are so common and usual, and so long continued in all
ordinary years, that the soil has a chatacter distinct from that of the abutting upland in the respect to vegetation.

Planning Official — The city oﬂicial.appointed or retained by the city to administer to administer and enforce
zoning and planning regulations. ,

Priority Habitat — The seasonal range or habitat element with which a given species is primarily associated and
which, if altered, may reduce survival potential of that species over the long term. These may include: habitat
areas of high relative density or species richness, breeding habitats, with high vulnerability to alteration.

Priority Species — Species which are of concern due to their population status and sensitivity to habitat
alteration. Priority species include those which are state listed as endangered, threatened, or sensitive species
as well as other species of concernt and game species.
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Qualified Professional — A person with expertise in the pertinent scientific discipline directly related to the
critical area in question. The qualified professional shall have a minimum of a B.S. or B.A., or equivalent
certification, and a minimum of two years of directly related work experience.

Qualified Professional. Wetlands — A qualified professional for wetlands must be a professional wetland
scientist with at least two years of full-time work experience as wetland professional, including delineating
wetlands using the federal manual and supplements, preparing wetlands reports, conducting function
assessments, and developing implementing mitigation plans.

Rare, Threatened, or Endangered species - Plant or animal species that are regionally relatively uncommon, are
nearing endangered status, or whose existence is in immediate jeopardy and that are usually restricted to highly

specific habitats.

Reestablishment — The manipulation of the physical, chemical, or biological characteristics of a site with the
goal of returning natural or historic functions to a former critical area. Reestablishment results in rebuilding a
former critical area and results in a gain in critical area acres and functions. Activities could include removing
fill, plugging ditches, or breaking drain tiles.

Rehabilitation — The manipulation of the physical, chemical, or biological characteristics of a site with the goal
of repairing natural or historic functions and processes of a degraded critical area. Rehabilitation results in a
gain in wetland function but does not result in a gain in wetland acres. Activities could involve breaching a
dike to reconnect wetlands to a floodplain or returning tidal influence to a wetland.

Repair or Maintenance — An activity that restores the character, scope, size, and design of serviceable area,
structure, or land use to its previously authorized and undamaged condition. Activities that change the
character, size, or scope of a project beyond the original design and drain, dredge, fill, flood, or otherwise alter
critical areas are not included in this definition.

Restoration — Measures taken to restore an altered or damaged natural feature, including: 1) active steps taken
to restore damaged wetlands, streams, protected habitat, or their buffers to the functioning condition that
existed prior to an unauthorized alteration; and 2) actions performed to reestablish structural and functional
characteristics of the critical area that have been lost by alteration, past management activities, or catastrophic

events.

Riparian - Relating to or living or located on the bank of a natural watercourse (such as a river) or sometimes
of a lake or a tidewater.

Riparian Management Zone — The riparian management zone is defined by the greater of the outermost point
of the riparian vegetative community or the pollution removal function, at 100-feet.

Species — Any group of animals or plants classified as a species or subspecies as commonly accepted by the
scientific community.

Stream — An area where open surface water produces a defined channel or bed, not including irrigation ditches,
canals, storm or surface water runoff devise, or other entirely artificial watercourses, unless they are used by
salmonids or are used to convey a watercourse naturally occurring prior to construction. A channel or bed need
not contain water year-round, provided there is evidence of at least intermittent flow during years of normal

rainfall.

Unavoidable Impacts — Adverse impacts that remain after all appropriate and practicable avoidance and
minimization has been achieved.
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Vernal Poo! — Small depressions in scabrock or in shallow soils that fill with snowmelt or spring rains as
described in Washington State Wetland Rating System for Eastern Washinglon: 2014 Update (Ecology
publication #14-06-30, or as revised). :

Water-Dependent Activity — An activity or use that requires the use of surface water to fulfill the basic purpose
of the proposed project.

Wetlands — Those areas that are inundated or saturated by surface or ground water at a frequency and duration
sufficient to support, and that under normal circumstances do support, a prevalence of vegetation adapted for
life in saturated soil conditions. Wetlands generally include swamps, marshes, bogs, and similar areas.
Wetlands do not include those artificial wetlands intentionally created from non-wetland sites, including, but
not timited to, itrigation and drainage ditches, grass-lined swales, canals, detention facilities, wastewater
treatment facilities, farm ponds, and landscape amenities, or those wetlands created after July 1, 1990, that
were unintentionally created as a result of the construction of road, street, or highway. Wetlands my include
those artificial wetlands intentionally created from non-wetland areas to mitigate the conversion of wetlands.

Wetland of High Conservation Value — A wetland that has been identified by scientists from the Washington
Natural Heritage Program as an important ecosystem for maintaining plant diversity. in Washington State.
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CAO 2022 Update Staff Report
Exhibit D.1
Wetland Waters - Seen and Unseen  ~— - =

There is a magic place approximately 10° — 15” down in the earth where the temperature of the ground is fairly

" onstant at about 50 degrees Fahrenheit all year long, It is called the Average Annual Temperature and is made up of
the average temperatures every 24 hours and every 365 days a year. In other words, no matter what happens
temperature wise on the surface of our land in our country, down about 12’ — 13’ it stays a constant temperature.
This phenomenon is consistent in the lower 48 states.

Across our country lands that gain moisture thru rain and snow and do not allow that moisture to percolate thru to
the underground aquifers are called wetlands. They help moderate our temperatures. They help maintain that
average annual temperature. And they water plant life which in turn waters and feeds the animal life or wildlife
(Flora and Fauna) and the many birds, fish and insect in our world. Insects like the honeybee that pollinate a lot of
the foods you eat. Without these poliinators you would not have many of the foods you eat.

All of this is part of our ecosystem. When you hear frogs you know that you have a balanced and happy eco system.
When you don’t hear frogs in a wetland there may be something wrong.

Does the balance of our eco system effect the quality of life on this planet? The uneducated and unconcerned
think and say NO. The educated and concerned say YES. The wildlife says YES, the plants, trees, bushes flowers
say YES. The honeybees that do so much pollinating so we can eat say YES. Butterflies say YES. Fish, water fowl,

and birds of all kinds say YES. What happens when this balanced system gets out of balance?

The wetland boundary that we talk so much about is a theoretical line that can fluctuate each year sometimes quite
high and sometimes lower in lower water years. A wetland boundary line that is marked on a drawing is often drawn
too low or close in when someone wants 1o justify building too close to a wetland and sometimes it is too far out
when activists want to save a wetland. For every wetland boundary as seen on the surface there is a corresponding
line or area beneath the soil that designates the underground plume of the wetland and extends its boundary. This
line is not the same year after year. Tt fluctuates depending on the moisture we get. That is why some years our
homes that were built too close have mold problems in their crawl spaces. That is also why the area around wetlands
ire greener adjacent to the boundary

BEvery map of the wetland showing the above ground boundary should also have a corresponding dotted line marking
the underground plume where the wetland extends underground and outward from the above ground boundary line.
This line can extend out 10 feet or 110 fest. (On the Stanley project we asked why they were removing 5700 CY of
dirt and replacing it with 7200 CY of dirt. Just to give you a relative idea how much 5700 CY is, it takes 300 - 19yd
trailer hauls to remove 5700 CY of excavaied fitl divi. It takes 379 wrailer hauls to bring in 7200 CY of fill dirt. We
asked what was the excavation for and never got an answer. In my opinion they were they removing wetland plume
dirt that was not suitable for foundations? Most projects try fo balance the cut and fill so as not to remove dirt from
the project site which is expensive. This project removed a lot of dirt and we could never get an answer to the
questions of what was the excavation and removed dirt for? This was a major red flag.)

Usually the ground adjacent to a wetland, beyond the boundary is greener most of the year compared to the land just
beyond. This is the plume that is saturated with wetland water. Based on a variety of conditions this underground
water stays most of the year to keep the plant life moist and alive. Have you ever wondered why some stands of
trees, bushes, flora are green all year and yet no one waters them? And in our area we do not have much rain during
the summer months. It is these underground pockets of water that keep much of the flora alive. In our area we have
an exceptionally good amount of rock that is tight together and after years and years of silty soils running over them
the pores fill up and they hold water. Medical Lake, West Medical Lake, Silver Lake, Clear Lake and the countless
small lakes and ponds surrounding these lakes (with no inlets nor outlets) and our city come to mind. Mother Nature
has created these bodies of water for a purpose. They help water the flora and fauna and mederate our local
temperatures. Wetlands are an essential part of our eco system and should not be disturbed. Once we allow out of
town developers to build on our wetlands then the word gets out and everybody wants to buy swamp land in Medical
Lake and build on our precious wetlands, desiroying the home of countless wildlife, beneficial insects and others that
_all them home. And like Ansel Adams said once they are gone they are gone and you can’t get them back.

Scett Holbrook, retired architect / 424 W Brooks Rd, Medical Lake / 509-842-8698 / earthsun51@gmail.com
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Public Hearing Comments to Draft Critical Areas Ordinance (CAO)

(Please have these comments (1 page in total), Dated September 22, 2022 included with the Planning
Commission Minutes for today's public hearing.)

Dear City Officials and Planning Commission Members,

I understand that there could be a vote on the proposed draft critical areas ordinance today. I
have previously submitted detailed comments to that draft. As near as I can tell, those comments
have not been addressed. For example, my comments identify typos in the draft ordinance that
have not yet been corrected. In addition, my comments propose a variety of reasonable changes
to the draft that will improve citizen involvement, clarify ambiguities and help ensure that future
development applications leave a suitable written record to citizens to review. I renew my
comments and urge you to take the necessary time to revise this draft ordinance to make it as
good as it can possibly be.

In addition, in the time since your last meeting, I have identified more governmental guidance
that I believe will be helpful in evaluating and revising the draft ordinance. That guidance is:
Critical Areas Handbook: A Handbook for Reviewing Critical Areas Regulations published by
the Department of Commerce, 2018. https://www commerce wa gov/serving-

communities/growth-management/growth-management-topics/critical-areas/

I found the following passages to be particularly relevant to my previous comments:

“A well-documented record should support local governments’ decision-making, including the
facts relied upon, the analysis used, and the conclusions reached. The record should include a
description of the review that was conducted, and the rationale for that review. Once adopted, the
critical areas regulations should contain a “Findings of Fact™ or other statement that documents
this process...” (Chapter 1, page 5 from Dept of Commerce Critical Areas Handbook dated June
2018)

“While development regulations typically apply to new construction activities, the code language
for critical areas needs to be broad enough that it protects critical areas from all development
activities, including those that do not involve new structures, such as roads.” (Chapter 3, page 2
from Dept of Commerce Critical Areas Handbook dated June 2018)

Finally, I want to direct the commission’s attention to state regulations governing critical areas
ordinances: WAC 365-190 1s titled “minimum guidelines to classify agriculture, forest, mineral
lands and critical areas.” hittps://app.leg wa.gov/wac/default aspx?cite=365-190& full=true

WAC 365-190-090(2) requires this commission to consider up-to-date guidance from
governmental agencies.

I am extremely grateful for your time, attention, and service throughout this important process.

Tammy Roberson, 424 W Brooks Rd, Medical Lake (tmroberson61({@gmail.com)
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il i A I L e,

The wetland issue in our city is nothing knew. Unfortunately in the past it was treated without much
importance, even though our ecosystems and health of our environment; city and our citizens depend
onit.

As a citizen since 2000 and witnessing City politics for 20 years, it has been a hard watch. After being
extremely invalved in the N Stanley situation and knowing that the environment and life that relied on
that environment was literally kicked to the curb, rules bent and actions which were taken during a time
when no such actions should have been allowed. The only reason that one blew up was because people
were afraid the apartments would bring in sexual predators and other crime. And now???7?

Moving and pushing boundaries, workers washing off their boots in the middle of the wetland, and just
a non caring attitude/behaviors of the importance to our environment. Now construction workers are
parking on the edge of the existing land,

It's too late for the wetland on N Stanley and for the wetlands behind / around the elementary school
which got pushed through it is my understanding that there is a proposed subdivision near/behind the
maintenance shop. | am pleading that the city take the reigns back and do what is in the best interest of
the environment, not development. The other wetlands and its Inhabitants suffered dearly from selfish
developer money desires and a city not standing up for the environment that makes our town unique.

It is my hope that the planning commission, the city officials and the developers get beyond the greed
and money and think about the generations to come and how these current and future projects are
handled and the wetlands, wildlife and other environmental factors are not ignored and literally
overlooked for the mighty dollar. | was aware of another wetland not to far away that was literally
moved from Spokane County to Stevens County near Loon Lake. How does that benefit the occupants
that called that area and every wet land we destroy or figuratively move help anything? Over 50 miles
away.

Finally being able to access the Zoom meetings recently, | felt that no one really cared about our
wetlands and the effects on the acquifer and our diverse, fragile environment. Let’s do it right going
forward. If not now, when? If not your educated direction and voice, who? Before it's too late,

Tammy's background, experience, and knowledge is a God send and saves you a ton of work. What |
witnessed on the zoom call, didn’t appear that the planning commission would rather just move to the
next agenda item. Her knowledge and input is free consulting services, please don’t pass it up. And
please plan for long term, not today, not acouple years, The situation on North Stanley St is
unforgiveable.

Thank you.
Barb Baumann

1009 N Stanley Street Medical Lake, WA 99022
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Exhibit D.5
Elisa Rodriguez
PR e D oo
From: Shirley Maike <smaike@centurytel.net>
Sent: Sunday, September 25, 2022 10:20 AM
To: scottscuncan@medical-lake.org; Elisa Rodriguez
Subject: Critical Areas Ordinance

| have reviewed the proposed ordinance that was presented to the Planning Commission last week. Page 7 # 13 and 14
state that the Planning Commission may adopt the planning official’s report and recommendations....etc. and that
within seven days of the decision, the planning official will mail notice of the review body’s decision (pending appeal)....

I do not find any definition of the “review body” but in this context it appears that that the decision is made by the
planning commission not the council or other body/individual. In reviewing RCW 35.63, | find numerous references to
a Planning Commission making recommendations to the Council but found no reference that the Planning Commission
has the authority in and of itself to be a decision making body. And in my 30 years as a City Council member and Mayor,
at no time were we told that the Planning Commission could make decisions on its own right. They were
recommendations to the Council only. That’s one reason we had a hearings examiner.

| am asking that you provide me with legal authority that grants the Planning Commission the authority to make a
decision about an application to impact a critical area rather than make a recommendation to the Council.

On page 6, # 7, it is stated that the applicant and public are notified of the application’s completeness and that a public
hearing will be held. Is this for every single application in a critical area? Single family homes, etc? | seems that this will
delay development by days if not months and when homelessness is such an issue in every community how does
requiring a public hearing for every single application in a critical area help to abate this issue?

I look forward to hearing from you on these issues.

g« f . \
P .;\i\,\&_-.\_'“.{l.u.f \" E_'
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\

Shirley Maike
PO Box 388
Medical Lake, WA 99022-0388
509.299.5451
Cell: 509.981.3363

Email: smaike@centurytel.net
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Elisa Rodriguez

“rom: Shirley Maike <smaike@centurytel.net>
sent: Thursday, September 29, 2022 7:12 PM
To: Elisa Rodriguez

Subject: RE: Critical Areas Ordinance

Elisa, that’s why the City has had a Hearings Examiner for so many years. And the City Administrator/Planner was able
to make the minor decisions. If the expectation that every application in a critical area must have a public hearing, there
is a heavy burden on one individual (hearing examiner/city administrator) or group (city council). It might be helpful to
examine why every single application has to have a public hearing.

| appreciate your taking the time to investigate the legality of having a planning commission make final decisions. This
effort will save the city from litigation down the road.

o~ i
KAy -;\:.ii ¥
\
Shirley Maike
PO Box 388
Medical Lake, WA 99022-0388
509.299.5451
Cell: 509.981.3363

mail: smaike@centurytel.net

From: Elisa Rodriguez <ERodriguez@medical-lake.org>
Sent: Thursday, September 29, 2022 2:27 PM

To: Shirley Maike <smaike@centurytel.net>

Cc: Mayor Terri Cooper <tcooper@medical-lake.org>
Subject: RE: Critical Areas Ordinance

Dear Shirley,

First, | want to say that in my planning experience | have worked for jurisdictions where the Planning Commission was
the decision-making body for some types of applications. When | wrote the critical areas ordinance update, | wanted to
make sure that there was a public hearing, but didn’t want to overburden an applicant with requiring a City Council
decision. After reading through all the RCW’s and WAC’s and speaking to our legal counsel, there does not appear to be
any law that allows a Planning Commission to make a final decision. | am truly surprised. In light of this, at the next
Planning Commission meeting, | will initiate a discussion regarding who should be making the final decision. The three
options are: 1) administrative (the planner); 2) a hearings examiner; or 3) the City Council (still with a recommendation
from the Planning Commission).

Thank you for bringing this to my attention. | would have never investigated it otherwise.

clisa



From: Shirley Maike <smaike @centurytel.net>
Sent: Wednesday, September 28, 2022 5:53 PM
To: Elisa Rodriguez <ERodriguez@medical-lake.org>
“ubject: RE: Critical Areas Ordinance

Thank you Elisa.

From: Elisa Rodriguez <ERodriguez@medical-lake.org>
Sent: Wednesday, September 28, 2022 2:05 PM

To: Shirley Maike <smaike @centurytel.net>

Subject: RE: Critical Areas Ordinance

Dear Shirley,

Thank you for expressing your concerns regarding the ability of the Planning Commission to make a decision rather than
a recommendation. | am waiting for our legal counsel to examine the question and will get back to you as soon as | am

able.

Elisa Rodriguez
City Planner
Medical Lake
509-565-5019
Tue-Wed 8-3
Thu 8-2

Srom: Shirley Maike <smaike @centurytel.net>

sent: Sunday, September 25, 2022 10:20 AM

To: scottscuncan@medical-lake.org; Elisa Rodriguez <ERodriguez@medical-lake.org>
Subject: Critical Areas Ordinance

| have reviewed the proposed ordinance that was presented to the Planning Commission last week. Page 7 # 13 and 14
state that the Planning Commission may adopt the planning official’s report and recommendations....etc. and that
within seven days of the decision, the planning official will mail notice of the review body’s decision (pending appeal)....

I do not find any definition of the “review body” but in this context it appears that that the decision is made by the
planning commission not the council or other body/individual. In reviewing RCW 35.63, | find numerous references to
a Planning Commission making recommendations to the Council but found no reference that the Planning Commission
has the authority in and of itself to be a decision making body. And in my 30 years as a City Council member and Mayor,
at no time were we told that the Planning Commission could make decisions on its own right. They were
recommendations to the Council only. That’s one reason we had a hearings examiner.

| am asking that you provide me with legal authority that grants the Planning Commission the authority to make a
decision about an application to impact a critical area rather than make a recommendation to the Council.

On page 6, # 7, it is stated that the applicant and public are notified of the application’s completeness and that a public
hearing will be held. Is this for every single application in a critical area? Single family homes, etc? | seems that this will
delay development by days if not months and when homelessness is such an issue in every community how does
requiring a public hearing for every single application in a critical area help to abate this issue?

i look forward to hearing from you on these issues.



\
Shirley Maike
PO Box 388
Medical Lake, WA 99022-0388
509.299.5451
Cell: 509.981.3363
Email: smaike @centurytel.net
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August 11, 2022, PC special meeting CAO wortk session 1o review and discuss proposed ordinance language. -
(city planner) (-

August 25, 2022, PC CAO work session 1o review and discuss proposed ordinance language. (city planner)

September 7, 2022, SEPA Determination of Non-Significance issued.

September 8, 2022, Public Notice in Cheney Free Press.

September 8, 2022, PC special meeting CAO work session to review and discuss proposed ordinance language.
(city planner)

ANALYSIS

The proposed critical areas ordinance has a primary goal of no net loss of functions for those critical ateas
within the city limits of Medical Lake. The critical areas being protected are wetlands, fish and wildlife habitat
conservation areas, and frequently flooded areas. The critical areas ordinance provides development regulations
for those properties containing critical arcas. These regulations to not overtide any other local, state, or federal
regulations or requirements, but rather work in conjunction with them. If the critical area does not allow
reasonable use of the property, the owner may apply for an exception. In most instances, a critical areas permit
will be required for development. The ordinance does list some minor exceptions to this requirement. When
development is proposed, the owner or representative must submit an application that inicludes detailed
identification and analysis of the critical area on the site. The delineation and analysis must be performed by a
qualified professional. This qualified professional must also propose mitigation for the impacts of the proposed
development. Any activity or development that is subject to this ordinance must first try to avoid impacts to the
critical area. If that cannot be done, the applicant must try to minimize impacts and compensate those impacts
with mitigation. Generally, the performance standards require the identified critical area to be protected witha |
buffer that limits human activity. When a critical areas permit is required, the Planning Commission will holda
public hearing before making a decision on the application.

ZONING CODE APPROVAL CRITERIA

17.56.020 - Purpose.

This section shall apply to initial adoption of the comprehensive plan and subsequent adoption of amendments
or additional elements to the comprehensive plan. The purpose of this chapter is to establish a procedure
pursuant to the requirements of RCW 36.70A of the Growth Management Act for the amendment or revision of
the city comprehensive plan and development regulations.

17.56.100 — Criteria for Regulation of Plan Amendments.

Recognizing that the comprehensive plan was developed and adopted afier significant study and public
participation, the principles, goals, objectives and policies contained therein shall be granted substantial weight
when considering any proposed amendment. Therefore, the burden of proof for justifying a proposed
amendment rests with the applicant. The approval, modification ot denial of an amendment application by the
planning commission shall be evaluated on the following criteria:

1. The amendment is necessary to resolve inconsistencies between the comprehensive plan and
implementing ordinances, or inconsistencies between the plan or ordinances and local, state or federal
mandates.
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Findings: The Washington State Legislature adopted amendments to the Growth Management Act,
effective in 2018, that affect critical areas ordinances. The Department of Commerce provides a Critical
Areas Checldist (updated January 2020) to give guidance to for updates. The backbone of critical area
ordinances is using the best available science to designate, define, and protect critical areas.

The proposed ordinance update mimics the structure of the City of Vancouver municipal code section
20.740. The regulations are based on the Critical Areas Assistance Handbook (revised January 2007) and the
Wetland Guidance to CAO Updates: Eastern Washingion Version (June 2016).

The proposed sources and maps proposed for adoption are the Department of Ecology Washington
Water Data — Hydrology, the Department of Natural Resources Forest Practices Mapping Tool
(fpamt.dnr.wa.gov), the Department of Fish and Wildlife Priority Habitat and Species Map
(geodataservices.wdfw.wa.gov/hp/phs), And the FEMA Flood Insurance Rate Map.

For the above reasons, the proposed ordinance update fixes inconsistencies with state regulations.
Therefore, this criterion is met

The amendment of the plan and/or the.-development regulations will further the implementation of the
comprehensive plan and resolve inconsistency between the two in a manner that will not adversely
impact the general public health, safety, and/or welfare.

Findings: Action Item #5 of the Medical Lake Comprehensive Plan 2019 Update (MLCP) states,
“Update critical areas ordinances as appropriate and keep track of “best available science”.” This
proposal is fulfilling this action item.

In addition, the MLCP has the following policies that directly pertain to critical areas:

61, Maintain the quantity and quality of wetlands, riparian areas and critical areas within the jurisdiction
of, adopting storm water and critical areas ordinances as appropriate.

69. Limit development in or adjacent to fish and wildlife habitat areas that diminishes indicator species.
70. Develop guidelines for critical areas and natural lands that minimize species and habitat
fragmentation due to development.

Goal #29 of the MLCP states, “Limit development activities within critical areas or adjacent to resource
land to minimize impacts to the natural environment, as well as protect the public health, safety, and
general welfare of the community.”

The proposed critical areas ordinance update is written to maintain the quantity and quality of critical
areas by buffering development near them and creating guidelines for limiting the impacts of
development. For these reasons, the proposed amendments further the implementation of the MLCP.

~ Therefore, this criterion is met.

Conditions have changed so much since the adoption of the comprehensive plan on factors such as, but
not limited to population, employment, housing, transportation, capital facilities, or economic conditions
that the existing goals, policies, objectives and/or map classifications of the comprehensive plan or
development regulations are inappropriate.
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Findings: The Medical Lake Comprehensive Plan was updated in 2019 and the conditions in Medical .
Lake have not changed to an extent where the existing goals, policies, objective, and/or map \
classifications are inappropriate. The proposed ordinance update aligns with and carries out the intent of
the MLCP. Therefore, this criterion is met.

4. Substantial conditions exist where the available supply of forecasted lands for residential, commercial,
industrial, recreation or agriculture have been absorbed and there is insufficient land available for a
twenty-year supply.

Findings: The proposed critical areas ordinance update does not include provisions for expanding the
City of Medical Lake’s Urban Growth Area. The Medical Lake Municipal Code (MLMC) currently has
a chapter addressing development in or near critical arcas. The proposed ordinance update is not
decreasing the amount of buildable land within the city. For these reasons, proposal is not affecting the
supply of land. Therefore, this criterion is met.

5. If the comprebensive plan amendment proposal involves extension of water and/or sewer services
outside of the urban growth boundary. the following additional criteria must be met:
a. The proposal must be in response to an immediate threat to public health or safety;
b. The proposal is necessary for the protection of the aquifer(s) designated pursuant to RCW
36.70.A170; ' '
c. The proposal is necessary to maintain existing levels of service in existing urban or suburban
developments.

Findings: The proposed ctitical areas ordinance update does not involve the extension of water and/or
sewer services outside of the urban growth boundary, therefore, this criterium is not applicable.

6. The proposed amendment is consistent with the overall intent of the goals of the comprehensive plan.

Findings: The Medical Lake Comprehensive Plan 2019 Update has 30 goals. Goal #29 speaks directly
to critical areas. It states, “Limit development activities within critical areas or adjacent to resource land
to minimize impacts to the natural environment, as well as protect the public health, safety, and general
welfare of the community.” The proposed critical areas ordinance update limits and mitigates for
development and activities in and around ctitical areas. By preventing degradation of the quality and
quantity of critical areas, the regulations are protecting the public health, safety, and general welfare of
the community. For these reasons, this criterium is met.

7. The proposed amendment is consistent with RCW 36.70A, the Growth Management Act, the county-
wide planning policies and applicable multicounty planning policies.

Findings: The Growth Management Act (GMA) requires all cities and counties in Washington to adopt
regulations protecting “critical areas” in order to preserve the natural environment, wildlife habitats, and
sources of fresh drinking water. Critical area regulations also encourage public safety by limiting
development in areas prone to natural hazards like floods and landslides.

RCW 36.70A.030(5) defines five types of critical areas:
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Wetlands _

Areas with a critical recharging effect on aquifers used for potable water
Fish and wildlife habitat conservation areas

Frequently flooded areas

Geologically hazardous areas

The proposed critical areas ordinance update includes development regulations for wetlands, fish and
wildlife habitat conservation areas, and frequently flooded areas. The land within the city limits of
Medical Lake does not contain any geologically hazardous areas. In addition, the City of Medical Lake
supphes its water system from an aquifer several hundred feet below the surface and groundwater within
the city is not recharging this aquifer, therefore protecting the groundwater for this reason is not
necessary. Finally, there are no city wells within the city limits of Medical Lake, therefore, there are no
wellheads to be protected.

The County Wide Policies for Spokane County (2011 printing) has 19 goals. Goal #12 states,
Jurisdictions should work together to protect natural resource lands outside of Urban Growth Areas
(UGAs) and to protect critical areas and open space within Urban Growth Areas (UGAs). The City of
Medical Lake is within a UGA. The proposed critical areas ordinance update protects critical areas
within the City of Medical Lake.

For the above reasons the proposed update is con51stent with state and county pohcles Therefore, this
criterion is met.

8. Where an amendment to the comprehensive plan map is proposed, the proposed designation is adjacent
to property having a similar and compatiblé designation.

_Fmdmgs The proposal does not include amendments to the comprehensive plan map, therefore this
criterion is not applicable.

9. Public facilities, infrastructure and transportation systems are present to serve the intended amendment
or provisions have been made in accordance with the comprehensive plan to provide the necessary

facilities.

Findings: The proposed critical areas ordinance update is to regulate development in or near critical
areas. The city has an adopted critical areas ordinance. This proposal is to update that ordinance to meet
the current requirements of the state under the GMA, The update does not increase the potential for
development within the City of Medical Lake, hence, there will not be an increased need for public
facilities, infrastructure, and transportation systems. For these reasons, the criterion is met.

10. The proposed amendment is complimentary and compatible with adJacent land uses and the surrounding
environment.

Findings: The ordinance update compliments the Medical Lake Shoreline Management Plan, The
purpose of the proposed critical areas ordinance update is to protect critical areas and their functions
and values, while also allowing for reasonable use of property. This proposal affects all land with

) critical areas within the City of Medical Lake and does not prevent development. These regulations
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tequire development to try to avoid critical areas and or mitigate for any impacts created by the .
development. For these reasons, the proposed amendment is complimentary and compatible with all
land uses and environmentally sensitive areas, including shorelines. Therefore, this criterion is met.

11. The proposed amendment does not adversely affect lands designated as agricultural and/or resource
lands of long term commercial significance or critical areas.

Findings: The proposed critical areas ordinance update was written to protect critical areas by limiting
development and mitigating for impacts, therefore, they will not adversely affect them. In addition, the
proposed amendments do not affect agricultural land of long-term commercial significance because
“BExisting and ongoing agricultural activities protected under the federal Food Security Act” are
exempted from these regulations. For these reasons, this criterion is met,

CONCLUSION

The proposed critical areas ordinance update will replace the current Chapter 17.10 of the Medical Lake
Municipal Code. The ordinance contains development regulations to protect ctitical areas within the city limits
of Medical Lake. The critical areas being protected are wetlands, fish and wildlife habitat conservation areas,
and frequently flooded areas. The proposed ordinance update works in concert with the Shoreline Master Plan.
These regulations strive to protect the values and functions of critical areas by restricting the location of
development and requiring mitigation for any impacts of that development on the critical area. The proposed
ordinance update is consistent with the Medical Lake Comprehensive Plan and the requirements of the
Washington State Growth Management Act.

RECOMMENDATION

The approval criteria set out in MLMC 17.56.100 have been met. Therefore, the planning official recommends
thatj the Planning Commission approve the proposed critical areas ordinance update.

The Planning Commission may choose to do one of the following:
Recommend appreval of the proposed critical areas ordinance as presented in the staff report.
Recommend approval of the proposed critical areas ordinance with amendments or conditions.
Recommend denial of the proposed critical areas ordinance.

EXHIBITS

Proposed Critical Areas Ordinance

Proposed Wetland Map

Proposed Fish and Wildlife Habitat Map

Proposed Frequently Flooded Areas Map

SEPA Checklist, September 7, 2022 :

SEPA DNS, September 7, 2022
Notice of Publication, Legal Notice, Published in Cheney Free Press on September 8, 2022












Definitions

N

City of Medical Lake

POLICY & PROCEDURES

Credit Cards & Fuel Cards
Policy 14.100

Credit Card — a purchase card issued by a financial institution with an established credit limit.
Fuel Card — a purchase card issued by a fuel card company for the sole purpose of purchasing fuel.
Cardholder - Employees with access to a credit or fuel card.

Fuel Card Manager — The City Administrator or designee.

Card Responsibility and Accountability

1. Itis the responsibility of each individual cardholder to:

a.

Safeguard the credit or fuel card and card number at all times; lost or stolen credit or fuel card must be
reported immediately to the credit card agency and the Finance Director;

Not allow anyone to use a City card and/or card number who is not authorized to do so;

Obtain and retain original itemized receipts for goods and services purchased. The purpose of the charge
and the name of the individual involved must be written clearly on the receipt by the cardholder. The
employee may be allowed to file an affidavit (Attachment A) in lieu of a receipt if the original receipt is
lost or a receipt is not obtained;

Reconcile card transactions by completing a Card Transaction Listing (Attachment D) and submitting it,
along with supporting receipts and documentation, to their department head for review and approval.
For fuel cards, this process will be completed by the Fuel Card Manager. Department Heads will then
submit the approved Card Transaction Listing and supporting documentation in a timely manner to the
Finance Department for review and payment processing;

Surrender the credit card and corresponding support documentation to the Finance Department upon
separation from the City of Medical Lake.

2. ltis the responsibility of the Finance Director to evaluate if current credit card limits are appropriate, conducted
annually. Evaluation will be based on average monthly credit card purchases.

Credit Card Usage:

Procedures for Obtaining Credit Cards

1. The Finance Director, with the approval of the City Administrator, may issue a credit card to an individual who
meets the following conditions:

Updated



a. He or she is an employee of the City of Medical Lake, and

b. Said employee agrees to be held liable to the credit card company for all charges while conducting official
City of Medical Lake business.

c. The department or individual has demonstrated an identifiable operational need to have a card.

d. Individual credit cards may not be in the name of a contractor, contract employee, or non-permanent City
of Medical Lake Employee

2. The City of Medical may establish a credit card in the name of a City of Medical Lake employee with a financial
institution provider for City of Medical Lake business only. Department Heads may make requests for credit cards
for employees, to be approved by the City Administrator.

3. The Finance Director shall be responsible for the credit card application and credit limit setting process. Credit
limits will be set based on expected monthly operational needs. All City of Medical Lake issued credit cards will
include both the name of the City and the employee.

4. Prior to receiving the new credit card, the credit card applicant shall read and sign the Credit Card Agreement
(Attachment B)

Authorized Card Use

1. Travel Expenses. City Departments are hereby authorized to use credit cards to cover travel expenses incident to
authorized lodging, meals, meeting registrations, and transportation.

a. Within 15 days of the return date, the official or employee using a credit card shall submit a fully itemized
travel expense voucher, including itemized receipts. Any expenses not allowed by the City Administrator
shall be paid by the official or employee by check, United States currency, or salary deduction.

b. If disallowed charges are not paid before the charge card billing is due and payable, the City of Medical
Lake shall have a lien against the official or employee’s salary as provided in RCW 42.24.115.

2. Authorized Purchases. Official budgeted government purchases include:

a. Merchandise or services required as a function of their duties at the City of Medical Lake.

b. Any purchase which exceeds the established purchase order limit must have a purchase order assigned
prior to purchase.

C. Purchase of food and/or non-alcoholic drinks may be made so long as they are purchased for City of
Medical Lake events such as Employee Appreciation, Council Retreats and other council related events
that require attending members to be present through typical lunch hours. Purchases must adhere to
guidelines and documentation as set forth in Policy 14.112, Travel & Meals.

3. Unauthorized and/or Inappropriate purchases. Credit cards must never be used to purchase items of personal or
for non-City of Medical Lake purposes, even if the cardholder intends to reimburse the City of Medical Lake.
Unauthorized and/or inappropriate use includes, but is not limited to:

a. Items for personal use;

b. Items for non-City of Medical Lake purposes;
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C. Cash or cash advances;

d. Alcoholic beverages;

e. Weapons of any kind or explosives;
f. Relocation expenses;

g. Personal entertainment; and

h. Personal recreation

4. Distribution. Credit card applications and distributions shall be the responsibility of the Finance Director or the
Department Head of each department. Appointed Department Heads shall obtain approval of the City
Administrator prior to obtaining credit cards for his/her department. The Department Head shall be responsible
for use of credit cards within his/her department.

5. Authority. The City Administrator shall have authority to revoke use of any credit card so issued, allow a
department another credit card, or change a credit limit. The Finance Director shall have this authority in the
absence of the City Administrator.

Fuel Card Usage:

Procedures for Obtaining Fuel Cards

1. The Fuel Card Manager will be the City Administrator or designee. The responsibility of the Fuel Card Manager is
to issue or revoke fuel cards as seen fit for the business purposes of the City.

2. All unissued fuel cards will remain in the possession of the Finance Director. The Fuel Card Manager may request
fuel cards from the Finance Director and issue said fuel card to an individual who meets the following conditions:

a. He or she is an employee of the City of Medical Lake, and

b. Said employee agrees to be held liable to the fuel card company for all charges while conducting official
City of Medical Lake business.

c. The department or individual has demonstrated an identifiable operational need to have a card.

d. Individual fuel cards may not be in the name of a contractor, contract employee, or non-permanent City
of Medical Lake Employee.

3. The Finance Director shall be responsible for documenting the distribution of fuel cards to employees.

4. All employees must sign a fuel card agreement (Attachment C) before utilizing any City fuel cards.

Authorized Card Use

1. Fuel cards are for the express purpose of fueling city vehicles and equipment. Under no circumstances is a fuel
card to be used for personal vehicles or to purchase items other than fuel.

2. Department Directors may enact more restrictive fuel card policies within their respective departments.

Updated



City of
Medical Lake

ATTACHMENT A
AFFIDAVIT OF LOST OR DESTROYED RECEIPT

Name:

Position:
Last four digits of card number:
| declare on oath, that the original receipts for the transaction dated of

from has been lost or destroyed. The vendor has been contacted and

is not able to provide a duplicate receipt for this purchase. Please accept the detail of the transaction

below in lieu of an itemized receipt for this transaction.

I understand that falsification of the itemization of this purchase constitutes an act of fraud.

Iltems purchased Amount

Please list each item ona separate line. Use a supplemental sheet if necessary.

Signature Date

Finance Director Signature Date




A City of
Medical Lake

ATTACHMENT B

CREDIT CARD USER AGREEMENT

l, , as an employee of the City of Medical Lake accept

personal responsibility for the safeguard and proper use of the City credit card (last four
numbers) # which has been assigned to me for use in performance of my job, in

accordance with the terms outlined below.

Credit cards may be used for travel related business expenses (within and outside the
City), and conference/class registrations incurred by the assigned individual only.

Credit cards may be used for purchasing department supplies up to $

| have read and understand the credit card policies and procedures as set out in
Credit Cards & Fuel Cards Policy 14.100.

I understand the City Administrator will disallow my use of a City credit card for violation or
misuse of the credit card and/or credit card policies and procedure and that such violation or
misuse may subject me to discipline, including termination, under the City's Personnel

Policies.

I understand that each time | use, or authorize the use thereof, that | am adhering to the
following statement:

"I hereby certify under penalty of perjury that this is a true and correct claim for necessary
expenditures incurred by me and that no payment has been received by me on account

thereof."

I understand that | will be held personally liable for inappropriate charges | incur to the City
credit card, and payment for any such inappropriate charges is hereby authorized to be

withheld from my paycheck.

The undersigned individual has read and understands the above statements.

Employee: Date:

Department Head: Date:




A City of
Medical Lake

ATTACHMENT C

FUEL CARD USER AGREEMENT

l, , as an employee of the City of Medical Lake, accept

personal responsibility for the safeguard and proper use of the City fuel card, which has
been assigned to me or my department for use in performance of my job, in accordance

with the terms outlined below.

City fuel cards may be only used for purchasing fuel for City vehicles, using my individual
fuel card pin number. | will not share my pin number with any employee other than the Fuel
Card Manager, who is responsible for monitoring employee pins.

I have read and understand the fuel card policies and procedures as set out in
Credit Cards & Fuel Cards Policy 14.100.

| understand the Fuel Card Manager will disallow my use of a City fuel card for violation or
misuse of the credit card and/or credit card policies and procedure and that such violation or
misuse may subject me to discipline, including termination, under the City's Personnel

Policies.

I understand that each time | use, or authorize the use thereof, that | am adhering to the
following statement:

"I hereby certify under penalty of perjury that this is a true and correct claim for necessary
expenditures incurred by me and that no payment has been received by me on account

thereof."

I understand that | will be held personally liable for inappropriate charges | incur to the City
credit card, and payment for any such inappropriate charges is hereby authorized to be

withheld from my paycheck.

The undersigned individual has read and understands the above statements.

Employee: Date:

Department Head: Date:




City of
Medical Lake

ATTACHMENT D

Card Transaction Listing

Cardholder: Last 4 of card #:

Department:

Item Description Vendor Amount

Employee Signature:

Department Head Signature:




Introduction

The following comprehensive set of training standards and expectations includes On-the-Job Training
(OJT), Job Knowledge, Job Proficiency, and Job Experience as the hallmarks of a successful career and
identifies the skills, qualifications, and proficiency requirements to develop and progress as Public Works
Maintenance personnel at the City of Medical Lake.

Training Standard Components

On-the-Job Training (OJT) consists of hands-on, over the shoulder training at worksites and duty
locations used to increase proficiency and skill for position qualification.

Job Knowledge is satisfied through required worksite and safety training. Knowledge is mandatory of all
Core Public Works Areas (defined in Standard Skill Requirements below).

Job Proficiency results from hands on training provided on the job through tasks regularly performed in
the work center (see Proficiency Levels as explained below).

Job Experience is gained during and after OJT through various assignments, jobs, and projects that build
expertise and competence.

Skills are learned abilities that are developed through variety of practice and training.
Qualifications come from formal, documented training that results in specific certifications.
Proficiency Levels

e Standard Skills
o Task Performance ranges from limited to competent
= Cando simple parts of the task to all parts of the task
= Needs to be told or shown to merely needs spot checks of completed work.
o Task Knowledge ranges from knowing nomenclature to knowing operating principles
= Can name parts, tools, and simple facts to being able to identify why and when a
task must be done and why each step is needed.
o Subject Knowledge ranges from knowing facts to knowing analysis
= Can identify basic facts and terms about the subject to analyzing facts and
principles and drawing conclusions about the subject.
e Journeyman Skills
o Task Performance ranges from competent to highly proficient
= Can do all parts of the task to completing the task quickly and accurately.
= Needs only a spot check of completed work to being able to tell or show others
how to do the task.
o Task Knowledge ranges from knowing operating principles to advanced theory
= Can identify why and when a task must be done and why each step is needed to
predict, isolate, and resolve problems about the task.
o Subject Knowledge ranges from knowing analysis to knowing evaluation
= Can analyze facts and principles and draw conclusions about the subject to
evaluating conditions and making proper decisions about the subject.



Standard Skill and Knowledge Requirements (Task Accomplishment)

e Core Public Works Areas

o Streets

Assessment, repair, and maintenance of City streets and alleys
Install and maintain street and traffic signs

Snow Removal

Working knowledge of city storm water system

o Water/Sewer

Waste-water collection system, lift stations, and pressure sewer mains
Water distribution system, taps, repair, water mains, and hydrants
Maintenance and operation of wells, transmission lines, and reservoirs
Read and repair water meters

All types of de-watering pumps

Monitor and test water quality, conduct water sampling

Install, maintain, and repair storm sewers and catch basins

o Park Maintenance

Maintenance and repair of park equipment and irrigation systems
Maintenance and repair of lake aerators

Maintenance of sports playing fields and their layouts.

Parks buildings Facilities maintenance

o Heavy Equipment (operation and maintenance)

Grader

Loader

Backhoe

Sweeper

Dump Truck

Service Truck

Various small tractors

CPR/First Aid

Water Basics
Confined Space
Flagger/Traffic Control
Trench Safety



Journeyman Skill and Knowledge Requirements (Project Accomplishment)

< All Standard Skill and Knowledge Requirements are completed and current.
e 2 years of maintenance experience with a proven high level of understanding in all Core Public
Works Areas.
e Recommendation from the Maintenance Lead/Public Works Director
e Plan, assign, supervise, and participate in assigned projects and report operational needs and
results to the Maintenance Lead.
e Additional Qualifications
o No violent crime or domestic violence criminal law convictions.
o No DUI or amended reduction DUI convictions in the past 10 years.
o Driving Record/Abstract) with no more than two moving violations.
o Proficiency Training
= Team Leader
= Trainer
= Task Certifier
o Certifications
= Commercial Driver License (Class B)
= Water Distribution Manager 1 or 2
= Worksite Safety/OSHA Competent Person

Maintenance Lead Skill Requirements (Project Management)

e All Standard and Journeyman Skill and Knowledge Requirements are completed and current.
« 5years of maintenance/public works experience with mastery in all Core Public Works Areas.
e Recommendation from the Public Works Director and Mayoral approval.
* Receives direction and objectives from the Public Works Director and reports on operational
needs and results.
« Able to plan, assign, supervise, and participate in daily operations of the Public Works
Department.
« Able to assume full responsibility for training Maintenance Employees as necessary for the
functioning of the Department.
= Ability and willingness to pursue increased knowledge of budget, manpower, resources,
compliance programs, and personnel management.
o Prepare cost estimates for procurement of parts, equipment, and supplies.
o Monitor and ensure compliance with applicable local, state, and federal laws.
o Assist Public Works Director in timekeeping for Maintenance Employees.
e Additional Task Qualification
o Certifications
= Cross Connection Control Specialist



CITY OF MEDICAL LAKE
City Council Regular Meeting

6:30 PM Council Chambers
January 3, 2023 MINUTES 124 S. Lefevre Street

NOTE: This is not a verbatim transcript. Minutes contain only a summary of the discussion. A recording of the meeting
is on file and available from City Hall.

COUNCIL AND ADMINISTRATIVE PERSONNEL PRESENT

Councilmembers Administration/Staff

Don Kennedy Terri Cooper, Mayor

Chad Pritchard Sonny Weathers, City Administrator

Art Kulibert (via Zoom) Koss Ronholt, Finance Director/City Clerk
Heather Starr Sean King, City Attorney

Tony Harbolt Scott Duncan, Public Works Director

Bob Maxwell Steve Cooper, WWTP Director

Roxanne Wright, Admin. Assistant

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL
A. Mayor Cooper called the meeting to order at 6:30 pm, led the pledge of allegiance, and conducted
roll call. Position #2 is now vacant, councilmember Kulibert was present on Zoom, and all others

were present in person.

B. Absences - none

2. AGENDA APPROVAL
A. Councilmember Kennedy motioned to approve the agenda, seconded by councilmember Maxwell,

motion carried 6-0.

3. INTERESTED CITIZENS: AUDIENCE REQUESTS AND COMMENTS
A. none

4. ANNOUNCEMENTS / PROCLAMATIONS / SPECIAL PRESENTATIONS — No items listed

5. REPORTS
A. City Council & Council Committee Reports
i. Finance Committee — Councilmember Starr reported that they discussed claims and
warrants.
ii. Parks & Recreation Committee — Councilmember Kennedy shared that youth basketball is
starting two weeks later than normal. New scoreboards for Waterfront Park have been
delivered and will be installed by maintenance. Shared information regarding the AWC



employee wellness program. The city can qualify for a reduction in insurance rates if
employees complete a wellness test.
iii. Public Safety Update

1.
2.

Deputy Gladden was present but had nothing to share.

FD3 Chief Rohrbach shared that the fire department received many weather-related
calls over the holidays. Shared that he does not have the year-end call data available
yet.

B. Council Comments
i. Councilmember Pritchard — no report
ii. Councilmember Starr — no report
iii. Councilmember Kulibert — no report
iv. Councilmember Kennedy — no report
v. Councilmember Maxwell - no report
vi. Councilmember Harbolt — no report

C. Mayor Cooper — Thanked council for a great job on the work that went into passing the 2023
budget. Shared that the WWTP plant and Parks & Recreation positions will be posted soon.

D. City Administrator & City Staff
i. Sonny Weathers gave updates on the following:

1.

Shared that he recently met with Ptera Broadband. The fixed wireless option will be
available first quarter. The website link is now available: Ptera.com/mdlkwa. Mr.
Weathers encouraged citizens to go to the website and input their information to
keep up with the progress.

Shared letter received from Liberty Lake thanking our WWTP staff for their help
with a recent incident.

Shared appreciation to our first responders for their work on the recent domestic
violence fatality incident in Medical Lake. Shared information to the public about
www.endtheviolencespokane.orq .

ii. Mayor Cooper shared about the open committee positions. Councilmember Kennedy will
continue serving on STA, and councilmember Pritchard will continue serving on the Spokane
County Housing and Community Development Advisory Committee (HCDAC).

1.

Proposed the addition of a general government committee to consolidate some of
the committees such as Public Works, Public Safety, and Information Systems. Will
bring it back to a future agenda.

6. WORKSHOP DISCUSSION
A. City Council Vacancy Position Procedures
i. Mr. Weathers shared a presentation on procedures for filling vacant city council positions.

B. Committee Assignments (Internal and External)
i. Motion to continue this topic to the next meeting made by councilmember Starr, seconded
by councilmember Kennedy, motion carried 6-0.


http://www.endtheviolencespokane.org/

C. Parks and Recreation Director Job Description
i. Mr. Weathers shared a presentation regarding the city’s parks and recreation department
needs and the job description drafted for a Parks and Recreation Director.

7. ACTION ITEMS
A. Consent Agenda
i. Approve December 20, 2022, minutes
1. Motion to approve made by councilmember Kennedy, seconded by councilmember
Maxwell, and motion carried 6-0.
ii.  Approve January 03, 2023, Claim Warrants 42015 through 42049 in the amount of
$168,443.54.
1. Finance committee reviewed and recommended approval of warrants.
2. Motion to approve made by councilmember Starr, seconded by councilmember
Maxwell, and motion carried 6-0.

8. RESOLUTIONS
A. 23-563 Amendment to Forte Payment Processing Agreement
i. Motion to approve made by councilmember Kennedy, seconded by councilmember Starr,
and motion carried 6-0.
B. 23-564 TIB Grant Lefevre Street Restriping and Sidewalk
i. Scott Duncan shared information regarding this project.
il. Motion to approve made by councilmember Kennedy, seconded by councilmember Maxwell
and motion carried 6-0.
C. 23-565 TIB Grant 2022 Maintenance Project
i. Scott Duncan shared information regarding this project.
ii. Motion to approve made by councilmember Kennedy, seconded by councilmember
Pritchard, and motion carried 6-0.

9. PUBLIC HEARING / APPEALS — No items listed

10. ORDINANCES - No items listed
11. EMERGENCY ORDINANCES — No items listed

12. UPCOMING AGENDA ITEMS
A. CAO workshop
Golf carts
Maintenance position criteria for advancement
Council policies and procedures
PO’s for vactor truck

mo o w

13. INTERESTED CITIZENS: AUDIENCE REQUESTS AND COMMENTS
A. Elizabeth Rosenbeck — asked a question about why there will be sequestering during council
position interviews. Mayor Cooper and Mr. Weathers addressed the question.

14. EXECUTIVE SESSION — None



15. CONCLUSION
A. Motion to conclude meeting made by councilmember Pritchard, seconded by councilmember
Kennedy. Motion carried 6-0 and the meeting concluded at 7:43 pm.

Terri Cooper, Mayor Koss Ronholt, Finance Director/City Clerk












CITY OF MEDICAL LAKE
SPOKANE COUNTY, WASHINGTON

RESOLUTION NO. 23-566

A RESOLUTION OF THE CITY OF MEDICAL LAKE APPROVING
LAND LEASE AMENDMENT NO. 2 BETWEEN THE STATE OF
WASHINGTON DEPARTMENT OF SOCIAL HEALTH SERVICES AND THE
CITY OF MEDICAL LAKE, WASHINGTON

WHEREAS, the City of Medical Lake and State of Washington Department of
Social Health Services (“DSHS”) previously entered into a Lease Agreement under Lease
Number 2176-99164 (“Lease”) to lease certain real property as set forth therein; and

WHEREAS, the City of Medical Lake and DSHS are desirous of amending the
Lease pursuant to the attached Land Lease Amendment No. 2 contained in Exhibit A; and

WHEREAS, Land Lease Amendment No. 2 identifies the revisions to be made to
the Lease.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF MEDICAL LAKE, WASHINGTON as follows:

Section 1. Approval of Agreement. The Council hereby approves Land Lease
Amendment No. 2 in the form attached to this Resolution as Exhibit “A” and by reference
incorporated herein.

Section 2. Authorization. The Mayor is authorized and directed to execute the
Land Lease Amendment No. 2 on behalf of the City in substantially the form attached as
Exhibit “A”. The Mayor and Finance Director/City Clerk are each hereby authorized and
directed to take such further action as may be appropriate in order to affect the purpose of
this Resolution and the Land Lease Amendment No. 2 authorized hereby.

Section 3. Severability. If any section, sentence, clause, or phrase of this
Resolution should be held to be invalid or unconstitutional by a court of competent
jurisdiction, such invalidity or unconstitutionality shall not affect the wvalidity or
constitutionality of any other section, sentence, clause, or phrase of this Resolution.

Section 4. Effective Date. This Resolution shall become effective immediately
upon its adoption.

ADOPTED this 17th day of January, 2023.

Mayor Terri Cooper



Attest:

City Clerk, Koss Ronholt

Approved as to Form:

City Attorney, Sean P. Boutz



DSHS No. 6776-57784-02

LAND LEASE AMENDMENT No. 2
BETWEEN
THE STATE OF WASHINGTON
THE DEPARTMENT OF SOCIAL HEALTH SERVICES
AND
THE CITY OF MEDICAL LAKE

This Lease Amendment No. 2 modifies Lease Number 2176-99164 between the State of
Washington, Department of Social and Health Services, hereinafter called the Lessor and the
City of Medical Lake, hereinafter called the Lessee and will become effective upon full execution
by the parties.

Premise: The Lessor hereby leases to the Lessee the following described lands situated in
Spokane County, Washington, to wit:

That portion of the NW V4, Section 19, Township 24 North, Range 41 East, W.M., lying north
and west of the (Medical Lake-Tyler Road) State Highway No. 902; and also that portion of the
NE Y42 NE Y4, Section 24, Township 24 North, Range 40 East, W.M., lying south of stone pillars
of entrance to Eastern Washington State Hospital described as follows: The south 980 feet of
the east 1,046.55 feet lying east of the approach road to Eastern Washington State Hospital
except the west 30 feet and the south 30 feet thereof for road purposes.

The above described lands contain an area of 45.0 acres, more or less.

No other property owned by DSHS shall be used for any purpose by the Lessee, unless
otherwise contracted to do so under a separate agreement.

By Agreement of the above parties, the purpose of this Lease Amendment is to revise the
original Lease Agreement as follows:

1. To delete the language in section 1. Occupancy of the original Lease and replace it in
its entirety with the following new language: 1. Occupancy The lease shall begin
11/01/1967 and terminate on 4/30/2023, unless terminated sooner as provided herein.

All other terms, conditions covenants, and amendments to this Lease, unless specifically altered,
modified, or changed herein, remain in full force and effect

IN WITNESS WHEREOF, this Amendment is executed on the latest date by the persons signing
below, who warrant that they have the authority to execute the Amendment.

CITY OF MEDICAL LAKE: DEPARTMENT OF SOC IAL & HEALTH
SERVICES:
Signature Signature

Jeanne Rodriguez
Print Name Print Name

Capital Assets Manager
Title Title

Date Date



CITY OF MEDICAL LAKE
SPOKANE COUNTY, WASHINGTON

RESOLUTION NO. 23-567

A RESOLUTION OF THE CITY OF MEDICAL LAKE ESTABLISHING
THE PARKS AND RECREATION DIRECTOR POSITION AND ASSOCIATED
JOB DESCRIPTION.

WHEREAS, City staff recommends the establishment of a new, non-union,
exempt leadership position to support the City’s mission and strategic objectives through
the planning, development, promotion, and delivery of comprehensive community
recreation, youth and adult sports, community events, and outreach; and

WHEREAS, City staff recommends that the Parks and Recreation Director
position be set at a salary range of $4,916 - $6,700 per month based on required skills and
duties; and

WHEREAS, the Mayor and City Council find that the attached job description
serves the best interest of the City.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF MEDICAL LAKE, WASHINGTON, as follows:

Section 1. Parks and Recreation Director Job Description. The City Council
hereby establishes the position of Parks and Recreation Director and adopts the attached job
description for the position. The City Council finds the job description will assist the City
in employing an individual on the basis of ability, education and training or experience to
perform the duties of this position. The Mayor and Council reserve the right to waive any
job qualification to serve the interests of the City.

Section 2. Employee. Employee shall exercise his/her best efforts and due
diligence in order to perform the duties of the position or employment, which are set forth
in the job description and/or by union contract.

Section 3. Effective Date. This Resolution shall be effective immediately upon
passage by the City of Medical Lake City Council.

ADOPTED this _ 17th day of _ January ,2023.

Mayor, Terri Cooper

Attest: Approved as to Form:

Finance Director, Koss Ronholt City Attorney, Sean P. Boutz



City of Medical Lake

Job Description

Job Title: Parks and Recreation Director

Department: Parks and Recreation

Reports To: City Administrator Effective Date: 1/17/2023
Salary Range: $4,916 - $6,700 per month

The Parks and Recreation Director is appointed by the Mayor and reports to the
City Administrator. Work is performed under general guidance and direction and
according to City policies, procedures, and various State and federal regulations.

Major Function and Purpose

The Parks and Recreation Director offers strong visionary and recreation
experience to provide planning, oversight, leadership, and day-to-day
management of the City’s parks and recreation programs. As a member of the
leadership team, the Parks and Recreation Director supports the City’s mission
and strategic objectives through the planning, development, promotion, and
delivery of comprehensive community recreation, youth and adult sports,
community events, and outreach.

A. Essential Functions:

1. Create and manage the vision, mission, goals, and strategic priorities for
the Parks and Recreation Department to align with and support the
mission, vision, strategic plan, and needs of the City.

2. Plan and direct the development, marketing, implementation, and
evaluation of a comprehensive community recreation program that meets
city goals, including but not limited to sports, fitness, arts, adaptive and
specialized recreation, senior programs, youth programs, adult programs,
and community events.

3. Work with advisory boards, elected officials, and other local and regional
agencies to plan, create, and implement short-and long-range strategic
program plans to maximize the effectiveness of program delivery in
response to community need, established cost recovery, level of service
standards, and other relevant factors.

CITY OF MEDICAL LAKE PARKS AND RECREATION DIRECTOR JOB DESCRIPTION:
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4. Coach, mentor, manage, and train direct report staff and volunteers.
Develop work schedules, maintain employee timesheets, and perform
personnel evaluations as necessary.

5. Work with the Public Works Director to oversee implementation of the
Parks and Recreation work plan, assigned work, activities, and projects
related to the acquisition, development, and maintenance of City parks
and recreational facilities and programs.

6. Meets frequently with the City Administrator to receive general direction
and objectives of the Department and to report on operational needs and
results.  Provides input to City Administrator on long-range goals,
objectives, and budgeting for the Department.

7. Recommend, develop, and maintain Parks and Recreation Department
policies and procedures. Ensure programs comply with applicable
regulations and requirements.

8. Direct community outreach efforts to ensure Parks and Recreation
information is effectively, proactively, and consistently communicated with
the public.

9. Work with Department staff, partner with local and regional agencies and
organizations, and provide staff support to advisory boards to proactively
identify opportunities to improve systems, processes, and services.

10.Develop and implement an annual operating budget. Oversee the creation
and tracking of revenue goals and budgeted expenses for each program.

11.Perform other duties as required.

The job description should not be construed to imply that these requirements are
the exclusive standards of the position. Incumbents will follow any other
instructions and perform any other related duties, as may be lawfully required by
their supervisor.

B. Supervisory Responsibility

This is the head supervisory position of the department, operating under the
direction of the City Administrator. The Parks and Recreation Director manages
the Recreation Coordinator, Seasonal Employees, and volunteers. Supervisory
responsibilities include providing daily work direction, approval of absences and
overtime, an overview of timesheets, and making recommendations regarding
hiring, terminations, pay changes, or job changes.

C. Reporting Relationships

Reports to the City Administrator.

CITY OF MEDICAL LAKE PARKS AND RECREATION DIRECTOR JOB DESCRIPTION:
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D.

Knowledge, Skills, or Abilities Desired

While requirements may be representative of minimum levels of knowledge,
skills, and abilities, to perform this job successfully, the incumbent will possess
the abilities or aptitudes to perform each duty proficiently.

1.

Knowledge of youth, teen, adult, recreational sports, adaptive and
specialized recreation programs, and large-scale special event planning
and delivery.

Knowledge of and effective interpretation and application of federal, state,
and local policies, laws, and regulations.

Skilled in conflict resolution and providing excellent customer service to a
broad range of participants and constituents.

Strong problem solving, organizational, and goal setting experience with
the ability to set priorities and realistic time parameters.

Possess excellent written, listening, and verbal communication skills.
Ability to complete multiple tasks simultaneously and accommodate shifts
in priorities.

Proficient computer skills with knowledge of spreadsheet and word
processing; skills using data-based systems to maintain records and
generate reports.

Website and social media marketing acumen and skills using graphic
design applications to produce activity guides.

Ability to develop and maintain effective organizational structure, financial
control, and management information systems for the Parks and
Recreation function.

10. Supervisory, training, and mentoring skills.

E.

Special Requirements

A valid state driver’'s license is required. First Aid and CPR certification is
desirable.

F.

Working Conditions

The work environment characteristics described here are representative of those
an employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities

CITY OF MEDICAL LAKE PARKS AND RECREATION DIRECTOR JOB DESCRIPTION:
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to perform the essential functions. Appropriate safety equipment, clothing, and
training in its use are provided by the employer.

While performing the duties of this job, the employee primarily works in an office
setting subject to frequent interruptions and occasionally works in outside
weather conditions being exposed to wet and/or humid conditions and/or caustic
chemicals. May be exposed to highly stressful situations and individuals who are
irate or hostile; may be subject to long hours due to attendance at City Council
and Committee meetings and other responsibilities required at this executive
level. Flexibility to work evening and weekend hours and occasional overnight
travel to conferences and training sessions is required.

G. Contacts and Relationships

The Parks and Recreation Director will have daily contact with employees of the
City and with the citizens of the community. In addition, he/she will be expected
to present him/herself in a manner creditable to the City in all contacts with any
individual, agency, or jurisdiction.

H. Physical Requirements

The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use
hands and fingers to handle, feel, or operate objects, tools, or controls and reach
with hands and arms. The employee is required to walk, sit, climb or balance,
stoop, kneel, stand, and talk or hear. The employee must frequently lift and/or
move up to 50 pounds. Specific vision abilities required by this job include close
vision, distance vision, color vision, peripheral vision, depth perception, and the
ability to adjust focus.

l. Experience and Training

A bachelor's degree from an accredited college or university in recreation, park
resources, business administration, public administration, education, or a related
field.

Five years or more of municipal Parks and Recreation services experience or
demonstrated equivalent.

Grant writing experience preferred.
Any combination of experience and training that provides the desired skills,

knowledge, and abilities will be considered.
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Requirements outlined in this job description may be subject to modification to
reasonably accommodate individuals with disabilities who are otherwise qualified
for employment in this position. However, some requirements may exclude
individuals who pose a direct threat or significant risk to the health and safety of
themselves or other employees.

J. Selection Guidelines

Formal application, rating of education and experience, oral interview and
reference check, and job-related tests may be required.

The duties above are intended only as illustrations of the various types of work
that may be performed. The omission of specific statements of duties does not
exclude them from the position if the work is similar, related, or a logical
assignment to the position.

This job description does not constitute an employment agreement
between the Employer and employee and is subject to change as the
needs of the Employer and requirements of the job change. This job
description should not be construed to imply that these requirements are
the exclusive standards of the position. The duties listed above are
intended only as illustrations of the various types of work that may be
performed. Incumbents will follow any other instructions, and perform any
other related duties, as may be lawfully required by their supervisor.

Signature Date

CITY OF MEDICAL LAKE PARKS AND RECREATION DIRECTOR JOB DESCRIPTION:

50F5



	Parks and Recreation Director Job Description.pdf
	City of Medical Lake
	Job Description
	Major Function and Purpose
	A. Essential Functions:
	B. Supervisory Responsibility
	C. Reporting Relationships
	F. Working Conditions
	The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the ...
	G. Contacts and Relationships
	The Parks and Recreation Director will have daily contact with employees of the City and with the citizens of the community.  In addition, he/she will be expected to present him/herself in a manner creditable to the City in all contacts with any indiv...
	H. Physical Requirements
	The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the ...
	I. Experience and Training
	J. Selection Guidelines







